
Annex 4 - INDEX 
 
How to use this index 
 
References in bold type are to chapter numbers and references in normal type 
are to paragraph numbers within the chapter, for example: 
 
 Ø 10. 14, 16 directs you to chapter 10 paragraphs 14 and 16; and 
 Ø 10. 14–16 directs you to chapter 10 paragraphs 14–16. 
 
As they are already in summary form, the sections at the ends of chapters on 
the law and guidance are not indexed; neither are the foreword, introduction 
and annexes.  
 
A 
 
 Absence: see also “Attendance” 
  data and targets 15. 60-66 
  first day contact 15. 71 
  family holidays 15. 79-82 
  LA role in dealing with non attendance 15. 87-89 
  parentally condoned absence 15. 72-78 
  school role in dealing with non-attendance 15. 49-51 
  study leave 15. 83-84 
 Accident reporting and recording 25. 9-14 
 Action plan following an Inspection 23. 55-60: see also "Inspection" 
 Additional community governors 3B. 
 Additional Learning Needs (ALN): see also Special Educational Needs 

(SEN) 
  assessing achievement of 13. 30-32 
  definition of ALN 13. 1-6 
  disability discrimination 13. 34-36 
  finance 13. 33 
  pupils with medical needs 13. 37-45 
  medical needs 13. 37-49 
  more able and talented 13. 50-52 
 Admission Appeals 14. 29-32 
 Admission arrangements: 
  code for 14. 1-4, 8 
  committees (F, VA) 14. 7 
  common date of return and offer issue 14. 18 
  infant class sizes 14. 24 
  LA responsibility 14. 5-7  
  legislative framework 14. 1-4 
  Looked-after children 14. 22-23 
  numbers 14. 25-28  
  nursery 14. 35-36  
  objections to 14. 13-14 
  parental preference 14. 17  
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  partial selection 14. 34 
  proposed arrangements, consultation 14. 8-11 
  publication of arrangements 14. 15 
  responsibility for 14. 5-7 
  timetable for consultation and co-ordination 14. 18  
  variation of 14. 16  
  waiting list 14. 33 
 Admission authorities: 14. 5-7 
  consultation with 14. 8-11 
  duty to publish information 14. 12 
 Admission Record 15. 52-58 
 Admission Forums 14. 19-21 
 Adventure activities: see Off-Site Activities 
 Allowances for governors 7. 15-21 
 Annual Meeting with Parents: 5. 10-12 
  attendance at: 5. 13 
  purpose of meeting 5. 14-17 
  running the meeting 5. 18-19 
 Annual report: 5. 2-9, 6. 19-21 
 Appearance policy: see “Uniform” 
 Associate Pupil Governors; see Governors 
 Attendance: "see also Absence" 
  computerised registers 15. 57-58 
  cross border working 15. 90 
  intervention 15. 69-70 
  LA responsibility 15. 60-68 
  LA role in dealing with non attendance 15. 87-89 
  monitoring of 15. 67-68 
  order 15. 91 
  parental responsibility 15. 93-97 
  school role in dealing with non-attendance 15. 49-51 
  supervision order 15. 95 
  targets 15. 60-66 
  traveller families 15. 98 
  whole school approach 15. 1 
 Attendance and admission records 15. 52-58 
 
B 
 
 Behaviour: 
  legal requirements 15. 3-12 
  travel behaviour code 15. 13-17 
  whole school approach 15. 1 
 
 Budgets: 
  LA budget 8. 7 
  loss of the right to a delegated budget 8. 16, 29-33 
  managing the budget 8. 
  outturn statement 8. 19 
  repairs and maintenance 8. 22-25 
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  school budgets 8. 8-21 
  school funding 8. 1-6 
  school meals 8. 26-28 
 
C 
 
 Care and Social Services Inspectorate Wales (CSSIW): 27. 34-35 
 Care, children and young people in: see “Looked-after children” 
 Chair and vice-chair: 
  delegation of functions to 4A. 9-11 
  election of 4A. 1-5 
  removal from office 4A. 6-8 
  resignation 4A. 4 
  term of office 4A. 4-5 
 Charging for school activities: 17. 1-2 
  charging and remissions policies 17. 14-17 
  during school hours 17. 3-5  
  examinations 17. 18-20 
  minibus use 17. 27-30 
  musical instrument tuition 17. 23-24 
  not run by the school or LA 17. 25-26 
  outside school hours 17. 8 -9 
  partly during school hours 17. 6 -7 
  residential activities 17. 10-13 
  voluntary contributions towards 17. 21-22 
 Childcare: see “Community Focused Schools”  
 Child protection: see “Safeguarding and promoting the welfare of 

pupils” 
 Children in care: see “Looked-after children” 
 Class size: 
  infant 14. 24 
 Clerks to governing bodies: 4B. 
  appointment of 4B. 4-6 
  functions of 4B.  
  removal of 4B. 7-8 
  role of clerk 4B. 1-3 
 Clerks to committees of governing bodies: 4B. 
 Clerks to joint committees of governing bodies: See "Collaboration" 
 Closing a school: see “Organisational changes to the school” 
 Collaboration: 
  clerks to joint committees 21. 29-30 
  committees, establishment of 21. 23-28 
  committees, minutes of 21. 46-51 
  committees, proceedings of 21. 40-45 
  further education bodies and schools 21. 15-21 
  governing bodies, schools and committees 21. 1-14 
  non governor member of joint committees 21. 31-35 
 Committee meetings: Restrictions on persons taking part in 

proceedings: 4G. 1-10 
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 Committees of governing bodies 4F. 
  clerks to committees 4F. 8-13 
  establishment of 4F. 2-7 
  joint committees: see "Collaboration" 
  meetings of 4F. 17-18 
  minutes of 4F. 27 
  non governor members 3B. 4F. 25-26 
  non governor members of joint committees 21. 31-35 
  notice 4F. 19-20 
  publication of minutes 4F. 28-30 
  quorum 4F. 21-24 
  right to attend 4F. 14-16 
  staffing functions 4F. 1 
  voting 4F. 22-24 
 Community focused schools 27. 
  and the DDA 27. 36-37 
  integrated children's centres 27. 30-33 
  safeguards 27. 19-24 
  types of services to be provided 27. 25-29 
 Community governors 3B. 
  resignation 3D. 
  temporary 20. 31-33 
 Community use of schools: see “Premises” 
 Complaints: 
  general 2. 53-54, 6. 39-41 
  guidance documents 12. 9 
  policy 12. 1-2 
  school uniform 16. 19 
 Constitution of governing bodies: see “Governing Body Constitution”  
 Curriculum and Children with Additional Learning Need 13. 23-29 
 
D 
 
 Delegation of functions: 
  to chair and vice chair in cases of emergency 4A. 9-11 
  to a committee, governor or headteacher 4E. 1  
  reporting following exercise of 4E. 13 
  restrictions 4E. 11-12 
 Disability Discrimination Act 25. 15-19 
 Discrimination: 
  against applicants or staff 9. 11-12 
  against pupils or prospective pupils 9. 15  
  age 9. 50-51 
  definition of 9. 6-10 
  direct 9. 7 
  disability 9. 24-29 
  duty to promote equality 9. 15-42 
  enforcement 9. 52-57 
  and extended services 27. 36-37 
  general prohibitions 9. 4-5 
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  harassment 9. 10 
  identity of employer 9. 58-60 
  indirect 9. 8 
  occupational requirements 9. 13-14 
  race 9. 16-23 
  religion or belief 9. 43-49 
  school premises 9. 27-29 
  sex 9. 30-42  
  sexual orientation 9. 43-49 
  victimisation 9. 9 
  who is the employer 9. 58-60 
 Disqualification of governors 3B. 20-27 
 Drinking water 25. 59 
 Dress code: see “Uniform” 
 
E 
 
 Education Welfare Service (Officers) 15. 91-98 
 Educational visits and Off Site Activities, Health and Safety of Pupils on 

25. 20 
 Education Supervision Order 15. 95 
 Elections to governing bodies: 
  chair and vice-chair 4A. 1-5 
  parent governors 3C. 11-20  
  teacher governors 3C. 21 
  staff governors 3C. 22 
 Equality and Human Rights Commission 9.  
 Equal opportunities: see “Discrimination” 
 Estyn: see "Inspection" 
 Exclusion of pupils: 
  background 15. 18-24 
  discipline committee: 15. 31-36 
  money following the child 15. 47-48 
  governing body 15. 31-36 
  independent appeal panel 15. 19, 37-42 
  judicial review 15. 45-46 
  procedures for exclusion 15. 25-32 
  remedies following the appeal 15. 43-46 
 Expenses for governors: see "Allowances for Governors" 
 
F 
 
 Federation of governing bodies: 21. 59-70 
 First aid provision 25. 40 
 Foundation governors 3B. 
  temporary 20. 37-40 
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G 
 
 General Teaching Council for Wales (GTCW): 10B. 2-3, 10C. 6,8, 10D 
 
 Governing body: 
  additional governors at schools causing concern 24. 10-12 
  composition of governing bodies 3B. 19 
  constitution of 3.  
  corporate status 2. 1-8 
  delegation of functions 2. 16-19 
  equality duties 9.15 
  federation and collaboration 21. 
  governor categories: see Governors - Types of 
  instrument of government: see Instrument of Government 3B. 

5-16 
  liability 2. 1-8 
  meetings: see “Meetings of governing bodies” 
  notifying clerk of resignations and removals 3D. 8 
  powers and duties 2. 9-20 
  procedures 4. 
  relationships 2. 28-31 
  relationships with pupils 2. 43-47 
  relationship with the head teacher 2. 32-37 
  relationship with the LA 2. 38-42 
  relationships with the wider community 2. 48-52 
  seal of 2. 8 
  strategic role of 2. 10-11 
  suspension of a member 3D. 9-14  
  terms of office 3B. 9-11 
  temporary or shadow governing bodies: see "Temporary 

Governing Bodies" 
 
 Governors:  
  additional community governors 3B. 4 
  associate pupil governors 3B. 4 
  community governors 3B. 4  
  conduct and duties of 2. 9-20 
  election and appointment 3C. 1-10  
  foundation governors 3B. 4 
  guiding principles 3. 5  
  LEA governors 3B. 2 
  non governor members 3B. 4 
  notifying clerk of resignations and removals 3D. 8 
  parent governors 3B. 2, 3C. 11-20  
  partnership governors 3B. 4 
  qualifications and disqualification of governors 3B. 20-27 
  removal from office 3D. 
  removing excess 3B. 17-18 
  representative 3B. 4 
  resignation 3D. 
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  sponsor governors 3B. 4 
  staff governors 3B. 2, 3C. 22 
  substitute governor 3B. 4 
  suspension of 3D. 9-14, 4H. 1-6 
  teacher governors 3B. 2 
  teacher governors elections 3C. 21 
  temporary: "see Temporary Governors" 
  types of governors 3B.  
 Governors’ Annual Report: see "Annual Report" 
 Governor training: see Support and Training for Governors 
 
H 
 
 Headteacher/Deputy Headteacher 
  appointment of 10A. 2-14 
  as a temporary governor 20. 50 
  performance 10F. 6-7, 10H. 1 
  relationship with the governing body 3B. 3, 2. 32-37 
 Health and Safety of Pupils on Educational Visits and Off Site Activities 

25. 20 
 Health, Safety and Welfare: 25. 
  and the DDA 25. 15-19 
  duty to report incidents 25. 10-11 
  enforcement 25. 10-14  
  employee’s role 25. 9 
  employers 25. 4-7 
  first aid 25. 40 
  governing body’s role 25. 8  
  playground supervision 25. 68 
  pupil health and safety 25. 1-3 
  radioactive substances 25. 42 
  reporting accidents involving pupils 25. 10-14 
  responsibility for pupil health and safety 25. 2-3 
  safeguarding: see "Safeguarding and promoting the welfare of 

pupils" 
  school food and milk: see "School Food and Milk" 
  school security: see "Security" 
  transport: see "Transport" 
 Home to school transport: see “Travel and Transport” 
 
I 
 
 Independent Inspector: 23. 18: see also Inspection 
 Independent Member ( of Staff Disciplinary Committee) 3B. 4 
 Individual Schools Budget (ISB): see “Budget” 
 Inspection: 23. 
  action plan following 23. 55-60 
  background to 23. 1-6 
  before an inspection 23. 25-29 
  documentation 23. 32 
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  during the inspection 23. 33-37 
  full inspection 23. 13 
  independent inspector 23. 18 
  lay inspector 23. 18 
  nominee 23. 20-21 
  peer assessor 23. 19 
  pre inspection meeting 23. 27-29 
  registered inspector 23. 17 
  religious education and collective worship 23. 38-44 
  report on inspection 23. 47-54 
  scale of 23. 12-15 
  schools causing concern, decisions about 23. 61-66 
  self evaluation for 23. 22-24 
  short inspection 23. 13 
  standard inspection 23. 13 
  system for 23. 7-11 
 Instrument of government: 3B. 5-16 
  review of: 3B. 12-16 
 Insurance 8. 36-40 
 Integrated Children's Centres 27. 30-33 
 Interim Executive Boards (IEBs) 24. 
  appointment of 24. 18-22 
  cessation of 24. 41 
  duties of 24. 20, 26-35 
  LA powers 24. 9-14 
  Welsh Ministers' powers 24. 15-17 
 
J 
 
 Joint committees: see “Collaboration” 
 
K 
 
L 
 
 Land and buildings: see “Premises” 
 Lay Inspector: 23. 18: see also Inspection 
 LEA governors 3B. 2 
 Learner Travel Measure 15. 13-17 
 Legal advice: 
 
 Legal liabilities 8. 35  
  of temporary governing bodies 20. 74 
 Litter 25. 41 
 Looked-after children (LAC): 
  admissions 14. 25-36 
  responsibility for LAC 13. 53-57 
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M 
 
 Medicines, managing 25. 43 
 Meetings of governing bodies: 
 
  appointing a clerk 4B. 4-8 
  convening 4C. 1-7 
  frequency 4C. 1 
  minutes and papers 4D. 1-3 
  publication of minutes 4D. 4-6 
  quorum 4C. 8 
  restrictions on persons taking part 4G. 1-10 
  right to attend 4C. 14 
  suspension of a member 4H. 1-6 
  voting 4C. 9-13 
 Milk: see "School Food and Milk" 
 More able and talented pupils 13. 50-52 
 
N 
 
 New schools: see “Organisational changes to the school” 
 National curriculum: see “Curriculum” 
 Non Governor Members 3B. 4 
 
O 
 
 Off-site activities 25. 20 
 Estyn Inspection: see “Inspection” 
 Opening a new school: see "Organisational Changes to the School" 
 Organisational changes to the school: 
  public notice 19. 2-4 
  setting up a new school 20. 1-8 
  temporary governing bodies 20. "see Temporary Governing 

Bodies" 
 
P 
 
 Parent governors: 
  parent governors 3B.2, 3C. 11-20 
  election 3C. 1-22 
  resignation 3D. 
 Partnership governors 3B. 4 
  temporary 20. 41-44 
 Peer Assessor 23. 19: see also "Inspection" 
 Playground supervision 25. 68 
 Premises:  
  community use of 26.  
  control of 26. 1-10 
  making premises suitable for pupils with special needs 26. 12-24 
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  standards for 26. 11 
  transfer of control agreements (TofCAs) 26. 25-30 
 Providing Information: 6.  
 Pupil Discipline Committee: 15. 31-36 
 Pupil Governors: see Governors 
 Pupils: 
  pupil reports 6. 42 
  health, safety and welfare 25. 1-3  
 
Q 
 
 Qualifications and disqualifications of governors 3B. 20-27 
 
R 
 
 Radioactive substances, Use of low level 25. 42 
 Registered Inspector: 23. 17: see also Inspection 
 Removal from office: 
  of a governor 3D. 2-7 
  of excess governors 3B. 17-18 
  of the chair or vice-chair to a governing body 3. 49–51, 2 

Decision Planner, 4A. 6-8 
  of the chair of a committee 4F. 3 
  of the clerk to a committee 4F. 11 
  of the clerk to the governing body Decision Planner 4B. 4-8 
  notifying clerk of resignations and removals 3D. 8 
 Repairs and maintenance 8. 22-25 
 Representative Governors 3B. 4 
  Temporary 20. 45-47 
 Resignation: 
  of a governor 3D. 1 
  notifying clerk of resignations and removals 3D. 8 
  temporary governors 20. 52-56 
 Restraining by force: see "Use of Force"  
 RIDDOR (Reporting of injuries, Disease and Dangerous Occurrences) 

25. 10-14 
 Rights of way 25. 74 
 
S 
 
 Safeguarding and promoting the welfare of pupils: 
  allegations against staff 25. 66 
  background 25. 62-65 
  safer recruitment procedures 25. 67 
  School Attendance Order 15. 91 
  School Development Plan (SDP) 2. 12 
 Schools: 
  categories of: 3A. 1 
  new 20. "see “Organisational changes to the school” 
 Schools causing concern:  
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  additional governors at 24. 10,12 
  closure 24. 39-40 
  inspectors’ decisions about 23. 61-65 
  intervention by Welsh Ministers 24. 12 
  monitoring visits for 24. 13 
 
  role of LA 24. 18-20 
  significant improvement 23. 61-65 
  special measures 24. 9-14 
  transition from 24. 41 
  warning notices 24. 11 
 School Food and Milk: 
  drinking water 25. 59 
  free meals 25. 52 
  functions of the governing body 25. 49-51  
  funding of 8. 26-28 
  milk 25. 56-58 
  nutritional standards 25. 53-55 
  provision of school meals 25. 47-48 
  school meals 25. 44-46 
 School leaving date 15. 85-86 
 School premises: see “Premises” 
 School Security 25. 69-71 
 School Teachers Pay and Conditions Document 2. 15 
 School Travel Plans: see “Travel and transport” 
 School uniform: see "Uniform" 
 School Day and School Year 22. 
  changing of session times 22. 10-20 
  length of school sessions 22. 21-24 
  setting the school day and term 22. 6-9 
  schools prevented from meeting 22. 5 
  training days 22. 2-4 
 Seat Belts in Buses: see Travel and Transport 
 Security 25. 69-71 
 Session Times: see "School Day and School Year" 
 Shadow Governing Bodies: see "Temporary Governing Bodies" 
 Special educational needs (SEN): see also Additional Learning Needs 

(ALN) 
  appeals 13. 14 
  curriculum 13. 23-29 
  definition of 13. 10-11 
  national curriculum changed to accommodate or not 13. 23-29 
  responsibilities of the governing body 13. 15-19 
  statements of 13. 13 
  teachers with responsibility for SEN 13. 20-22 
 Special measures: see “Schools causing concern”  
 Sponsor governors 3B. 4 
  temporary 20. 48-49 
 Staff and staffing: 
  appointing a headteacher/deputy headteacher 10A. 2-14 
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  appointing support staff 10A. 25-28 
  appointing teaching staff 10A. 15-18 
  background 10. 1-12 
  checking applicants 10A. 32-45 
  diocesan authority advisory rights 10A. 20-21 
 
  discipline, grievance and suspension 10G. 1-8 
  discrimination 10A. 46-47 
  dismissing 10G. 35-41 
  disputes 10H. 6 
  General Teaching Council for Wales (GTCW) registration 10. 

1-4 
  governing body’s role 10. 1-12 
  incompetence 10D. 19-21 
  LA advisory rights 10. 11-12 
  newly qualified teachers (NQTs) 10C. 1-12 
  pay and conditions of service 10E. 1-9 
  pensions 10H. 2-5 
  performance management 10F. 1-7 
  post-threshold teacher standards 10F. 8-12 
  premature retirement 10G. 45-49 
  qualifications required 10B. 1-7 
  qualified teacher status (QTS) 10A. 36, 10B. 1-7 
  redundancy 10G. 42-44 
  reserved teachers 10A. 22-24  
  safe recruitment 10A. 32-45 
  schools with a religious character 10A. 19-21  
  teachers’ pension scheme (TPS) 10H. 2-5 
  training days 22. 2-4, 23 
 Staff governors 3B. 2 
  election 3C. 22 
  resignation 3D. 1-8 
  temporary staff governors 20. 21-24 
 Standing Advisory Council on Religious Education (SACRE): see 

“Religious education”  
 Study leave 15. 83-84 
 Substitute governor 3B. 4 
 Support for governors: 7. 
  Sources of training and advice 7. 7-11, 22 
 Suspension of governors: see “Governors” 
 
T 
 
 Target-setting 2. 22-24 
 Teacher governors 3B. 2 
  election of 3C. 21 
  resignation 3D. 1-8 
  temporary teacher governors 20. 25-28 
 Temporary Governing Bodies: 
  committees 20. 67 
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  conduct of school before/after opening 20. 61-62 
  establishment of 19. 18, 20. 4-8 
  meetings and proceedings of 20. 66  
  officers of 20. 63-65 
  property rights and liabilities 20. 74 
 
  provision of information 20. 60 
  restrictions on persons taking part 20. 68 
  transition from temporary to permanent 20. 69-73, 75-76 
 Temporary Governors: 
  categories of 20. 11-12 
  community governors 20. 31-33 
  expenses of 20. 59 
  experience required of 20. 9-10 
  foundation 20. 37-40 
  head teacher 20. 50 
  LEA governors 20. 29-30 
  parent governors 20. 13-20 
  partnership 20. 41-44 
  qualifications and disqualification 20. 57-58 
  representative 20.45-47 
  resignation and removal 20. 52-56 
  sponsor governors 20. 48-49 
  staff governors 20. 21-24 
  teacher governors 20. 25-28 
 Term dates: see "School Day and School Year" 
 Terms of office: 
  governors 3B. 9-11 
 Time off work entitlement for governors 7. 12-14 
 Training for governors: see Support for Governors 
 Training days for staff: see "School Day and School Year"  
 Travel and transport: 
  behaviour code 25. 34-36 
  home to school travel and transport 25. 23-39 
  learner travel 25. 26-32 
  local authority duty to make transport arrangements 25. 31 
  seat belts on buses 25. 21-22 
  school travel plans (STPs) 25. 23-25 
  sustainable modes of travel 25. 33 
  travel behaviour code 15. 15-16, 25. 34-39 
  enforcement of 15. 14 
  withdrawal of 15. 17 
 Traveller families 15. 98 
 
U 
 
 Uniform: 
  complaints 16. 19 
  costs 16. 16-18  
  consultation on proposed policies 16. 14-15 
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  legislation 16. 1-13, 25. 59-60 
  non-compliance with policies 16. 20-22 
 Use of force to control or restrain pupils 25. 72-73 
 
V 
 
 Visiting the school 2. 25-27 
 Visits: see Off-Site Activities 
 
W 
 
 Water 25. 59 
 Whistleblowing 12. 10-19 
 Worship, collective:  
  curricular requirements for 11. 1, 41-46, 60 
  inspection of 23. 4, 38, 66 
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