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1. INTRODUCTION 

1.1 Introduction 

1.1.1 Hydrock has been instructed by Brynwell Solar Ltd. to prepare a revised Construction Traffic 

Management Plan [CTMP] relating to proposals for the construction of a Solar Farm in Leckwith, in the 

Vale of Glamorgan. 

1.1.2 The total area of the site is 79.16 acres (32 hectares) and is situated approximately 6.4km north west of 

Penarth within a predominantly rural setting. This report has been prepared in support of the planning 

application.  

1.2 General  

1.2.1 The proposed development comprises of the installation of a solar farm comprising ground mounted 

solar PV panels with a net installed generating capacity (AC) of up to 25 MW, including mounting 

system, battery storage units, inverters, underground cabling, grid connection hub, stock proof fence, 

CCTV, internal tracks and associated infrastructure, landscaping and environmental enhancements, for 

a temporary period of 40 years. A site layout plan is located in Appendix A for reference. 

1.3 Purpose and Objectives  

1.3.1 This CTMP documents the systems and controls to be adopted to minimise any adverse environmental 

effects associated with construction traffic during the construction of the development. This CTMP 

demonstrates Brynwell Solar Ltd. commitment to implement the development in such a way as to avoid 

or minimise the potential health, safety and environmental impacts resulting from the construction 

activities planned on the Site. 

1.3.2 This CTMP will be adopted by all Contractors and Sub-contractors working on the development to 

ensure a consistent and coordinated approach to construction traffic management. This CTMP is a 

“live” document that should be considered as the template for the Principal Contractor to manage 

construction traffic and associated environmental impacts with review, monitoring and further updates 

as appropriate or necessary during the construction process. 

1.3.3 This CTMP sets out the standards of ‘construction practice’ that will seek to minimise (if not eliminate) 

the impact of construction traffic on the local environment and the local community. 

1.3.4 This CTMP is an overarching framework document for the management of construction traffic. This is in 

the interests of amenity and public safety.  Consequently, the objectives of this CTMP are to: 

» Minimise, and eliminate where practicable, the environmental effects of the construction traffic 

for the proposed development; 

» Document the environmental controls to be adopted during construction; 

» Enable agreement with the LPA on mitigation measures to be adopted during construction; and 

to 

» Provide a contractual framework for the Contractors and Sub-contractors to implement, and to 

provide a framework for review, monitoring and further update during the construction 

process. 
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1.4 The Site 

1.4.1 The development is situated approximately 6.4km north west of Penarth, approximately 4.1km south 

west of Cardiff City Stadium and 4.4km north of Michaelston-le-Pit. The site is bounded by the A4232 

which wraps around the site from the east to the north west. The B4267 Leckwith Road is situated to 

the south east of the site. 

1.4.2 Figure 1.1 below presents the site location for reference. 

Figure 1.1: Site Location  

 

Source: GoogleMaps © - Accessed - Accessed 20/08/20 

1.5 Structure 

1.5.1 This CTMP is structured as follows: 

» Chapter 2 outlines the proposed construction methodology; 

» Chapter 3 general site management arrangements; 

» Chapter 4 summarises the environmental provisions; 

» Chapter 5 describes the arrangements in the event of an emergency or environmental incident; 

» Chapter 6 sets out the site rules; and 

» Chapter 7 details monitoring and reporting protocols. 
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2.2 Construction Traffic 

2.2.1 As previously stated above, the Solar PV installation will be staged over 6 weeks and will include periods 

of site preparation, installation, testing and commissioning. A maximum of up to 40 construction 

workers are anticipated to be on site during peak times during the construction period. 

2.2.2 It is expected that construction activities will only be undertaken during normal hours of operation, i.e. 

Monday to Friday – 07:30 – 17:30 hrs and no construction activities will occur outside these hours. All 

construction traffic will avoid peak hours.  

2.2.3 The proposed construction traffic routing plan associated with Brynwell Solar farm is illustrated in 

Appendix B. 

2.2.4 The site access is proposed to be taken via an existing agricultural road located off the B4267 Leckwith 

Road via an existing priority T-junction arrangement. It is expected that all vehicular access will be 

served via this existing agricultural road and reside in a laydown area which is circa 600m along the site 

access road.  

2.2.5 It is proposed that the construction traffic will extend along the site access road to a proposed laydown 

area whereby the decanting of components to smaller vehicles (anticipated to be vehicles less than 

7.5t) will take place.  

2.2.6 The laydown area will accommodate HGV vehicular movements and act as a temporary storage facility, 

allowing for the lay-down of construction equipment and other supplies. Smaller vehicles will then 

transport this equipment directly to the site, continuing on the same access road.  

2.2.7 The laydown area will consist of temporary ground re-enforcements due to the small number of vehicle 

movements expected on site.   

2.2.8 All construction vehicles will enter and exit both the laydown area and the site in forward gear.  A 

compound will be provided within the site where vehicles will be able to turn. 

2.2.9 Within the fields of the proposed solar farm, temporary access tracks may be laid to enable the support 

of the loading of construction vehicles and plant.  Any temporary access track will be removed upon 

completion of the construction phase. 

2.2.10 Banksmen will be provided at the site access junction and potentially the laydown area. They will not 

direct general traffic, but will indicate to heavy and large construction vehicles when it is appropriate for 

them to leave the site. Priority will always be given to background traffic on the adjacent highway 

network.   

2.2.11 In addition to the above, in the interest of highway safety, a full survey will be undertaken of Gower 

Lane from the point of the unsuitable for HGVs signage to the access and any sections of lane less than 

3m width will be identified.  

2.2.12 A pre-construction condition survey will also be carried out of the haulage route and provided to the 

Local Highway Authority. The survey will be paid for by the applicant and carried out by an independent 

highway maintenance consultant. The extents of this will be agreed with the Local Highway Authority. 
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2.2.13 It is not anticipated that there will be a requirement to close lanes along Gower Lane as it is anticipated 

that the construction traffic will be compatible with the residential and agricultural traffic, however is 

this position changes, then any potential lane closures will be agreed with the LHA through the formal 

process prior to the commencement of any associated works. 

2.3 Temporary Passing Bays 

2.3.1 In addition to the above, potential measures such as temporary passing bays have been considered to 

control the construction traffic flow between the laydown area, the site and the B4267 Leckwith Road. 

This is to allow background traffic to safely manoeuvre along the highway. There are a number of 

existing informal passing areas located periodically along the stretch of road between the B4267 

Leckwith Road. There is also an existing lay-by which is publicly maintained circa 150m from the 

junction with the B4267 Leckwith Road. 

2.3.2 An indicative plan illustrating the locations of the existing and proposed temporary passing bays can be 

found in Appendix C.  The potential temporary passing bays will be subject to detailed design.  

2.3.3 If any hedgerows are required to be removed for the purposes of the temporary passing bays, they will 

be fully re-instated or alternatively a new hedgerow will be grown.  

2.4 Heavy Goods Vehicle Movements  

2.4.1 The largest item to be delivered to the site is the Distribution Network Operator’s (DNO) switchgear 

cabinet, which connects the underground grid connection cable of the solar farm to the distribution 

network.  It is typically 9m long, 3m wide and 4m high.  The cabinet will arrive at the site by the smallest 

possible vehicle, which could be a 12m rigid lorry.  A total of one delivery is required.  

2.4.2 The following Heavy Goods Movements are expected to be associated with the construction period as 

set out in Table 2.1 below: 
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2.6 Substation Area Access 

2.6.1 With regards to the substation area access, there is anticipated to be only a small number of service 

deliveries required to erect the substation infrastructure.  Future servicing requirements are expected 

to be minimal. Therefore, the access arrangement for the substation is considered suitable for purpose.  

2.7 Construction Access Tracks 

2.7.1 The access track construction will consist of stripping the topsoil and storing it in an allocated area on 

site. There will be installation of Terram to provide increase bearing capacity and prevent the stone 

mixing with the soil, a layer of between 250-350mm shall be installed and compacted. 

2.8 Commissioning Construction Methodology 

Ground Anchoring  

2.8.1 The arrays will be supported on metal posts driven into the ground at a depth to be determined by soil 

penetration tests. Concrete footings will be required for the private and District Network Operator 

[DNO] switch gear enclosures.  

Ground Re-Profiling  

2.8.2 There is no requirement for any re-profiling of the ground as the arrays can be constructed over the 

existing landform. 

2.8.3 Maps showing topsoil and subsoil types shall be made available base on geotechnical studies performed 

before construction. Areas of soil to be protected from construction activities shall be clearly marked 

and unnecessary vehicle movements across soil will be avoided.  

Site Trenching and Cabling   

2.8.4 Trenching comprises a layout of main trenches between inverters and switch enclosures circa 120.00cm 

deep with secondary trenches from each panel row and other isolated areas circa 60.0cm deep. 

Completion Works 

2.8.5 All areas of the solar farm will be made good on completion of the works with topsoil ready for 

reinstatement to its original condition within three months of commissioning.  

2.9 The Formation and Position of Temporary Construction Compounds 

2.9.1 Temporary Compounds will be used in the construction of the development. These will measure 

approximately 30m x 40m.  

2.9.2 The compound areas will be positioned and built in a way that ensures minimal disruption to its 

surroundings in terms of noise to surroundings and any impact to nearby watercourses, reens, ditches, 

etc. 

2.9.3 The compound area will be cleared, levelled and have a suitable hardcore base laid to allow site 

accommodation, materials storage and parking facilities for the construction period. On completion the 

excavator will break up the hardcore base which will then be crushed in order to return the material 

back to a granular form. Then the bunded top soil will be returned back to the track and placed evenly 

over the milled re-instated area.  
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2.9.4 Figure 2.1 below illustrates an indicative compound layout including all necessary components and 

resources. 

Figure 2.1: Typical Solar Farm Compound Layout 

 

Source: Savills - Accessed30/10/2020 

2.10 Decommissioning Methodology 

2.10.1 The decommissioning works will comprise of the following to allow for the site to be solely agricultural 

use: 

 Remove and recycle all PV solar panels; 

 Remove, dismantle and recycle the steel PV Framework supports; 

 Remove temporary fencing, compounds and combined inverter housings and transformers; 

 Re-instate topsoil to affected areas; and  

 Re-instate any fences. 

2.10.2 Upon completion of the temporary construction compound and all other temporary works shall be 

dismantled and the soil re-instated including re-seeding the vegetation. Where significant disturbance 

to the land has occurred, an appropriate mix of meadow seeds will be used including Hard Fescue, 

Chewings Fescue and Highland Browntop Bent. 
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3. GENERAL SITE MANAGEMENT 

3.1 Roles & Responsibilities 

3.1.1 To ensure coordinated management of the environmental effects of construction traffic and to ensure 

full implementation of this CTMP, a Site Manager should be appointed by the Principal Contractor (this 

is assumed to be a member of the Principal Contractor’s site management team). The Site Manager will 

ensure the CTMP is integrated into all relevant activities on site and of site vehicles by all Contractors 

and Sub-contractors. The Site Manager will also be responsible for ensuring that the CTMP is kept up to 

date and for overseeing the auditing programme. 

3.1.2 The CTMP will sit alongside the site’s overall Health and Safety Strategy. The Site Manager and Health 

and Safety Manager (the Contractor’s on-site person responsible for health and safety) will be 

responsible for their effective integration. This document is not a health and safety document. Please 

refer to the Principal Designer for this information. 

3.1.3 Each Contractor and Sub-contractor will be responsible for ensuring that their activities are undertaken 

in accordance with this CTMP and will notify the Site Manager of their nominated individual for 

implementing the CTMP and incorporating the CTMP into their activities. This process will need to be 

incorporated into the Sub-contractor notes.  

3.1.4 The overall environmental liability for the site is that of the Client.  The Client therefore will ensure that 

the Principal Contractor manages the construction traffic and environmental impacts of the project 

accordingly. 

3.2 Health & Safety Strategy 

3.2.1 The consideration of health and safety will be implemented into all construction activities.  It will be 

necessary to ensure that health and safety provisions are integrated with those relating to construction 

traffic management to ensure the effective and efficient management of both. 

3.2.2 Consequently, this CTMP will sit alongside the site’s Health and Safety Strategy and the Site Manager 

and Health and Safety Manager will be responsible for their effective integration.  These roles are 

discussed further within the following sections of this report.   

3.2.3 Health and Safety considerations are not covered directly in this CTMP but would be detailed in the 

Contractor’s Health and Safety Plan along with any supporting method statements. 

3.3 Communication 

Internal Communications, Training & Awareness 

3.3.1 The Site Manager will be responsible for ensuring that all staff working on the site are appropriately 

aware of construction traffic issues and the requirements of the CTMP.  This will include dissemination 

of information using meetings, notice boards, induction, training, etc. as appropriate. 

3.3.2 Appropriate training is key to minimising construction traffic and environmental impacts, as well as 

protecting the environment and ensuring compliance with relevant legislation.  The Site Induction for all 

those engaged on the development will include construction traffic management as well as the wider 

issues of minimising environmental effects, waste management and responding to emergencies. 
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3.3.3 The Site Manager and Health and Safety Manager will work together to ensure that both the 

environmental and health and safety training is integrated in order to deliver training as efficiently and 

effectively as possible. 

3.3.4 To minimise disruption to local residents and communities, information notices will be erected at the 

boundary of the site prior to commencement of activities on site and throughout the construction 

period. The notices will advise of the nature of the proposed works, proposed hours of work and their 

expected duration, including a summary of proposed phasing. 

3.3.5 Contact details for the Site Manager will also be provided on these notices. The Site Manager will be 

able to provide further information on the development and the construction works and respond to any 

complaints and emergencies that may arise. 

3.4 Site Working Hours 

3.4.1 Construction work will be confined to the following: 

» 07:30 -17:30 hours Monday to Friday; and  

» No works will be undertaken on Weekends or public holidays. 

3.4.2 Any changes to the above working hours will also be agreed with the local Environmental Health Officer 

and Local Planning Authority and all construction traffic will avoid peak hours. 

3.4.3 All delivery vehicles and plant arriving and leaving the site will also comply with the same time 

restrictions, although site personnel will be permitted to access the site shortly before these hours and 

exit the site shortly after them. Adherence to the codes of practice for construction working given in 

British Standard BS 5228 will be required.  
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4. ENVIRONMENTAL PROVISIONS 

4.1 Introduction 

4.1.1 This chapter sets out the environmental provisions that will be adopted by all Contractors and Sub-

contractors to manage the construction traffic effects of the development.  The environmental 

provisions are set out separately for the principal aspects affected by construction traffic, specifically: 

» Traffic Management; 

» Air Quality and Dust; 

» Cleaning Practices; 

» Pollution, Contamination and Water Resources; and 

» Noise and Vibration;  

4.2 Traffic Management 

4.2.1 It is expected that construction activities will only be undertaken during normal hours of operation, i.e. 

Monday to Friday – 07:30 – 17:30 hrs and no construction activities will occur outside these hours. All 

construction traffic will avoid peak hours. 

Vehicles and plant: 

» All vehicles leaving the site will be securely covered and sheeted if required (depending of 

course on the type of vehicle); 

» Construction plant and vehicles will be well maintained and regularly serviced. Defective plant 

will not be used; 

» Engines will be switched off when vehicles are not in use, and where this is not possible for 

operational reasons, the engine will be throttled down to a minimum; 

» All plant and vehicles, where possible, will comply with relevant EU emission standards; 

» Refuelling areas will be located away from areas of public access or environmental risk areas; 

» The number of vehicle movements on site, and to and from the site, will be minimised; 

» The use of consolidation centres to manage site deliveries, and sustainable transport modes will 

be considered; and 

» All materials will be made on a ‘just-in-time’ basis where feasible and cost effective to reduce 

the need to store materials on site for an extended period of time. When materials are 

delivered to the work area they will be positioned so as not to obstruct vehicular or pedestrian 

routes or reduce visibility of site traffic and pedestrians. Material and waste segregation storage 

areas and routes with clear signage will be indicated on site.  

4.3 Air Quality & Dust 

4.3.1 The main impact on air quality due to construction traffic is likely to be due to dust from vehicles 

manoeuvring onsite. For all stages of the works the most effective means of suppressing dust is by 

damping using a fine spray and controlling the spread of mud on the local highways by the use of a 

wheel wash facility. The frequency of spraying will need to be increased during the warm dry summer 

months as there is greater potential for dust and for surface moisture to evaporate quickly.  
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4.3.2 The contractor will investigate the use of recycled water or other nonportable supplies for dust 

suppression, and will confirm the precise method of dust suppression / damping to the Local Planning 

Authority prior to the works commencing. 

4.3.3 Dust generating any odorous materials being transported to and from the site will be conveyed by 

suitable vehicles in enclosed containers or using other adequate wind shielding measures such as 

sheeting. 

4.3.4 Roads, including pavements and road edges adjacent to the site, will be swept once per day to remove 

any visible soil material caused by the works, if necessary. Non-paved areas will have limited vehicle 

speeds and be damped down during dry windy weather; and there will be a maximum speed limit on 

the site of 10mph. 

4.3.5 The contractor will visually monitor any effects of dust or mud on roads (and take digital photos), record 

any events in a site log book and take action to rectify any shortcomings. 

Legislation & Guidance 

4.3.6 The following site-specific dust-management plan has been prepared in accordance with the following 

guidance. 

» Health and Safety at Work Act 1974; 

» Building Act 1984; 

» Road Vehicles (Construction and Use) Regulations, made under the Road Traffic Act 1988; 

» Motor Vehicles (Type Approval) (Great Britain) Regulations, made under the Road Traffic Act 

1988; 

» Environmental Protection Act 1990 Part I (as amended); 

» The Control of Asbestos in the Air Regulations 1990; 

» Clean Air Act 1993; 

» Construction (Design and Management) Regulations 1994; 

» The Environment Act 1995, Part IV; 

» Pollution Prevention and Control Act 1999; 

» Air Quality Regulations (England) 2000; 

» Pollution Prevention and Control (England and Wales) Regulations 2000 (as updated); 

» Air Quality Regulations (England) (Amendment) Regulations 2002; 

» The Control of Asbestos at Work Regulations 2002; 

» The Control of Substances Hazardous to Health Regulations 2002; 

» Air Quality Limit Values Regulations 2003; 

» The Non-road Mobile Machinery (Emissions of Gaseous and Particulate Pollutants); 

» (Amendment) Regulations 2005; and 

» Cleanliness Best Value Indicator, Cleaner Safer Streets, guidance manual, produced by ENCAMS 

on behalf of Defra, March 2005, 

http://www.leqbvpi.com/pdfs/BV199GUIDANCE V4 310305.pdf 
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4.4 Cleaning Practices 

4.4.1 A proprietary wheel cleaning bay is proposed to be provided on site at the exit of the construction 

compound(s). The specific equipment employed will be dependent on availability during the 

construction phase 

4.4.2 The wheel wash facilities will be securely constructed with no overflow and the effluent will be 

contained for proper treatment and disposal. Water bowsers shall only be used as a contingency 

measure under specific circumstances. In cases where wheel washers will be used, the corresponding 

areas shall be protected by silt fencing as appropriate. 

4.4.3 The site entrances / exits will be monitored to ensure that no materials are deposited on the public 

carriageways. Necessary cleaning shall be provided by road sweepers or equivalent mechanical 

equipment.  

4.4.4 The locations of the wheel wash facilities will be located as close to the point on access as reasonably 

practicable. 

4.5 Pollution Control  

4.5.1 There is potential risk of pollution from the majority of construction activities including activities 

associated with construction traffic accessing and egressing the site. Care must therefore be taken to 

avoid pollution of any underlying or local aquifer, the surface water and associated ecological habitats. 

4.5.2 Interfaces with drains, springs and watercourses must be carefully identified and managed. Any 

connections or discharges to drains and/or controlled waters, for example surface water drainage, 

vehicle washing, concreting activities, and damping, must not be undertaken without appropriate 

authority and consent where required. 

4.5.3 The Contractor and Sub-contractors will need to implement Water Pollution Prevention procedures, 

which should include but not be limited to the following: 

» Areas where contamination may occur such as HGV and construction vehicle parking and 

maintenance areas, storage areas and refuelling areas, will be protected by an impervious base 

and bunds as necessary. The base and bund wall must be impermeable to the material stored 

and of adequate capacity with maintained valves and trigger guns; 

» Construction vehicles and plant will undergo regular maintenance checks; 

» Construction vehicle refuelling and maintenance should normally be undertaken offsite at 

specialist facilities; 

» Potentially polluting material, such as fuel oil, will be stored on an impervious base surrounded 

by an impervious bund capable of containing a volume 10% greater than the total storage 

capacity; 

» All fuel and chemical storage will be an appropriate distance away from all watercourses; and 

» A pollution incident may be caused by the use of construction vehicles or their activities on site. 

Pollution control packs will be positioned within vulnerable areas to allow immediate reaction 

to any pollution incident. Staff will check weekly and replaced after an event. 

4.5.4 In line with the Water Framework Direction [FMD] no contaminated runoff may be allowed to enter 

either surface water drainage or be allowed to infiltrate the ground. 
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4.5.5 No silt, or other debris from works, shall be allowed to enter any watercourse, most importantly the 

field boundary ditches and reens. In case of any spills or other potentially contaminating incidents, an 

emergency protocol will be put in place.   

4.5.6 Appropriate PPE equipment includes Gloves, Boots, Coveralls and appropriate Respiratory Protective 

Equipment.   

Site Illumination  

4.5.7 Works are to be undertaken under normal daylight and night working will be avoided.  

4.5.8 In case artificial illumination will need to be provided, such as task lighting or compound lighting, such 

lighting would be positioned at low level on posts / tripods and directed at the most frequently used 

areas of work. 

4.5.9 Efforts will be made to ensure that any onsite lighting will be directed away from any of the identified 

site habitats. Inward facing security lighting would be provided at construction compounds on a 24-hour 

basis.  

4.6 Noise Control  

4.6.1 The following noise control provision has been prepared in accordance with the following guidance. 

Legislation & Guidance 

» The Environmental Protection Act 1990 (as amended) Part III, Section 80 and 82; 

» Control of Pollution Act 1974 Part III, Section 60 and 61; 

» Noise at Work Regulations 1989; 

» Town and County Planning Act 1990; 

» The Control of Noise (Codes of Practice for Construction and Open Sites) (England) Order 2002; 

» Environmental Noise (Identification of Noise Sources) (England) Regulations 2007 as amended; 

» BS 5228: 2009 Noise control on construction and open sites; 

» BS 6472: 1992 Evaluation of human exposure to vibration in buildings; 

» BS 7385: Evaluation and measurement for vibration in buildings (parts 1-2); 

» BS 6031: 1981 Code of construction practice form earthworks; 

» CONIAC – Noise in Construction: Guidance on noise level and hearing conservation measures; 

» CIRIA Report 64 – Noise from construction and demolition sites – measured levels and their 

prediction; 

» CIRIA Technical Note 138 – Planning to reduce noise exposure in construction; and 

» HSE Guidance Notes: EH 40/97 Occupational Exposure Limits 1997. 

Provisions 

4.6.2 The principal effect of construction traffic to be managed will be noise. Procedures will be implemented 

on site to minimise the disturbance caused by construction traffic and construction activities. 

4.6.3 Construction operations will be assessed for predicted noise levels with reasonably practicable 

measures taken to reduce/attenuate noise levels to prevent nuisance to the local community. 
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4.6.4 Consideration of noise effects and mitigation will be documented in method statements where 

appropriate. 

4.6.5 All Contractors and Sub-contractors will be required to produce a ‘Register of Plant & Equipment and 

Statutory Certification’ within their ‘Health & Safety Method Statement’ which is reviewed prior to 

construction works commencing. They will also be required to assess their vehicles, plant and 

machinery to be utilised on site. The assessment will include noise level predictions and assessments of 

vehicles, plant and machinery in respect to ensuring that excessive noise levels are identified and 

suitable control measures implemented to minimise those noise levels. 

4.6.6 If during the construction phase, noise pollution due to construction traffic is perceived to become a 

‘nuisance’ then noise monitoring may be undertaken (as required) to measure actual noise levels and 

assess against criteria for nuisance.  If required, these measurements would be taken at the nearest 

noise sensitive receptor which is likely to be residential development to the north east of the site. 
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5. EMERGENCY PLANNING & INCIDENT RESPONSE 

5.1 General 

5.1.1 An emergency incident control plan will be established prior to the commencement of construction. 

This will clearly set out the steps that must be taken in the event of any emergency incident at the site 

during construction and clearly identify roles and responsibilities. This section outlines measures 

relating to incidents that may result from the operation of construction vehicles on site. 

5.2 Incident Control and Reporting 

5.2.1 Incident control procedures will be developed in outline and the following steps will be taken in the 

event of an incident: 

» Take action to stop the incident; 

» Mitigate and control any obvious effects – e.g. mop up pollution spills, stop works, control dust, 

noise emission etc.; 

» Report incident immediately to site management team and Site Manager; 

» Raise the alarm to the ‘emergency pollution control response team’; 

» Summon emergency services or other relevant authority where appropriate; 

» Ensure safe disposal of pollution waste; and 

» Notify the relevant local body such as local Environment Agency Regional Office, Environmental 

Health Officer etc. 

5.2.2 The Site Manager will undertake an investigation and complete a detailed incident report to investigate 

the cause of the incident and measures that should be undertaken to prevent future incidents. 

5.3 Complaints Procedure 

5.3.1 A complaints management procedure will be developed. This will document the system for recording, 

investigating, remedying where appropriate and responding to complaints. All complaints will be 

recorded and investigated by the Principal Contractor’s Site Manager, and will be responded to within 

five working days of receipt. Until such time a complaint is satisfactorily resolved, it shall remain ‘live’. 
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6. SITE RULES 

6.1.1 A set of site rules will be developed to set the minimum standard and to be adopted by all contractors 

and Sub-contractors. These rules will be displayed within the site office and will include measures for 

managing construction traffic based on the following: 

» All operatives and visitors must receive site induction training, including the environmental 

induction (of which this CTMP is part); 

» All reversing vehicles construction vehicles and HGV’s must be appropriately supervised by a 

trained banksman; 

» Operatives must not report for work if under the influence of alcohol or drugs or consume 

alcohol or drugs at work or during breaks; 

» All operatives and visitors must report any potential safety incidents including any incidents 

with construction or site vehicles and delivery vehicles and must not continue with an activity 

that has been identified as a risk without an appropriate risk assessment being in place; 

» Any accident or incident on site, which requires medical treatment or time off, should be 

reported immediately to the Site Manager in accordance with the site wide health and safety 

procedures; and 

» A Site Accident and Incident Log will be maintained by the Site Manager. 
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7. MONITORING & REPORTING 

7.1.1 Monitoring is a vital process in ensuring the effectiveness of the CTMP, with any nonconformities 

against the CTMP and deficiencies in the CTMP being identified, investigated and remedied. 

7.1.2 Should any deficiencies in the CTMP be identified, the CTMP will be updated to ensure the document 

continues to fulfil its objectives. The updated version of the CTMP will be provided to the LPA for 

agreement. 

7.1.3 To ensure the CTMP remains up-to-date it will be updated by the Principal Contractor at least every 2 

months during the construction process to incorporate changes in legislation, standards, plant, 

processes, etc. The LPA will be provided with a revised version of the CTMP following each six-monthly 

review, if appropriate. 

7.1.4 Monthly audits will be undertaken by the Principal Contractor to ensure compliance with the CTMP. All 

audits will be documented in an Audit Report. Where non-conformances with the CTMP are identified 

these will be recorded on a Non-Conformance Report. 

7.1.5 The Non-Conformance Report will identify the non-conformance and the required corrective action. 

The report allows subsequent audits to monitor the performance of the corrective action and then sign 

off the corrective action request once it has been successfully implemented. All Non-Conformance 

Reports will be held in a designated file on site by the Principal Contractor. 

7.2 Highways Inspection  

An inspection of the existing highways servicing the site should be undertaken with the Council 

Highways Officer (if applicable), prior to work commencing the site, with further inspections at agreed 

intervals.  A detailed record will be produced of the existing conditions of the verges, road surfaces, 

passing places and junctions. Any damage that arises as a result of the site, will be re-instated.  
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Appendix A Proposed Site Layout Plan 
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Appendix B Construction Traffic Route Plan 
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Appendix C Temporary Passing Bay Plan  






