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Information 
 
This guide takes you through the steps to complete your full application for the Co-
operation and Supply Chain Development Schemes. You will have already submitted 
your Expression of Interest (EOI) and have scored highly enough to be selected to 
submit a full Application for your respective scheme.  
 
You will need to populate an online form providing the Welsh Government with further 
details of your project so this can be appraised and a decision can be made regarding 
the award of funding to your project. 
 
Please read this guidance carefully. You will also need to refer to the Guidance notes 
as these contain the full details of the opportunities available as well as the key 
eligibility criteria. You must also read the detailed guidance for the application round 
which sets out the specific selection and scoring criteria that will apply to the round. 
 
The full application will be appraised in accordance with the Scheme Guidance and 
eligibility rules. It will be subject to full due diligence appraisal and eligibility checks 
and only at that point will a final decision be taken to offer a grant. 
 
The amount of funding to be made available for each full application will be decided 
during the development of the full application and will not be finalised until the 
assessment and appraisal processes have been completed. The final grant figure 
awarded, will not be higher than that stated in the EOI application. 
 
Full applications must be submitted electronically via RPW online. 
 
Full applications may be submitted at any time after the selection letter is issued and 
the full application window closing date, which is detailed in the selection letter. Full 
applications received after the closing date will be rejected. There will be no 
opportunity for an extension. 
 
There is no requirement for full applications to wait until the end of the application 
window. It is strongly recommended that the full application is submitted as early as 
possible. The appraisal will begin as soon as the full application has been received. 
 
Full applications are made up from a number of different documents and sources of 
information submitted in support of the application. The following must be submitted: 
 

 Online Form  

 Last three years trading accounts (where applicable) 

 Cashflow – for the period of the project delivery (A Financial Forecast Template 
is included in your Selection Letter. Please complete this and return to us via 
RPW Online) 

 Project Partner Assessment Questionnaire (If you intend to work with any 
project partner(s) and claim for costs incurred you will have to complete a 
questionnaire for each potential project partner. The responses will be 
assessed as part of the application process. A copy of the ‘Project Partner 
Assessment Questionnaire’ is found in your Selection Letter.) 

http://www.gov.wales/co-operation-and-supply-chain-development-scheme-guidance


 

Version: 3 Page 2 of 49 
Issue Date: February 2021 
Issued By: Welsh Government    

The following may need to be submitted in support of the application if the project 
requires it. This is not a definitive or comprehensive list. 
 

 Strategic Business Plan 

 Technical documentation such as design and specification for buildings 

 Technical specifications for equipment and machinery 

 Planning permissions, building regulation approvals, premises use approvals 

 Map to the scale of 1:1,200/1:1,250 showing the site of the project in relation to 
these areas, and a plan showing the proposed location of the capital equipment 

 A copy of the Local Authority’s detailed planning approval 

 Environmental Impact Assessments and/or habitat surveys 

 A copy of the BREEAM Assessment 

 Previous feasibility studies (in support of investment proposals) 

 Evidence of competitive tendering exercises for goods or services 

 Evidence of procurement exercises 

 Evidence of other cost comparisons 

 Job Descriptions 

 Terms and Conditions of employment 

 Details of key project delivery staff 

 Other background evidence for new start-up companies or organisations 

 Copy of the Memorandum & Articles (Required if the business is an 
incorporated legal entity) 

 Abstraction licences, discharge licences, waste management licences, change 
of business usage, or any other type of statutory permission necessary for the 
activity to take place 

 
The nature and scale of the information provided will be dependent on the type of 
project and the scale of the activities or investments. Some projects will need to 
submit considerably more, such as the kind of information listed above. Major revenue 
projects that may have a project delivery team that will be working with a wide range 
of businesses, organisations and participants may need to submit more information 
about how the project is to be managed which might include communication 
strategies, evaluation arrangements, corporate governance arrangements (including 
engagement with key stakeholders and policy officials) and so on. 
 
If information is missing from an application we will request it but this will slow down 
the appraisal of your application. 
 
Please note: For any problems with RPW Online you should contact the Customer 
Contact Centre.  
 
Back to Contents 
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RPW Online – Home screen 
 
In RPW Online, click the Home tab as shown in the screenshot to access the Home 
screen. 
 

 
 
In the Start a Form section at the bottom of the Home screen, click the relevant 
scheme name you wish to apply for. In this case it’s the Co-operation and Supply 
Chain Development – Food Tourism Scheme link as shown in the screenshot:  
 

 
 
Back to Contents 
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Start Application 
 
This page provides some information prior to starting the application. It includes a 
Customer Contact Centre link if required, and details of the Customer Details and 
Online Preferences we hold for you. You should check and amend these before 
starting your application if they are incorrect. Page shown in the screenshot below:  
 

 
 
Back to Contents 
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Continue Application / Start Again 
 
Once you start your application, you have the option to leave it and return to it again. If 
you are accessing an application you have started previously, on this screen you will 
now be able to Continue (blue button at the bottom of the screen), or Start Again by 
clicking the link shown on this screenshot: 
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Please be aware – if you choose to Start Again, this will un-set all of the questions you 
have answered and remove all of the information you have added. If you are sure you 
wish to Start Again, click Yes or if you do not click No, as shown in this screenshot: 
 

 
 
Back to Contents 
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Introduction 
 
You have now accessed the application, and the Introduction part of the online form 
as shown in the screenshot below. Ensure you read all the Introduction notes on this 
section.  
 
On the left the different sections are displayed. A red cross indicates you either have 
not accessed each section yet, or you have errors on the section(s). A green tick will 
display once you have completed each section and there are no errors we can 
identify. There are various navigation buttons at the top and bottom of the form. Also if 
you wish to switch between English and Welsh there is a button to do so at the bottom 
left of the screen as shown in the screenshot below: 
 

 
 
Once you have finished on this section, click Next. 
 
Back to Contents  
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Privacy Notice 
 
Next you will see the Privacy Notice. Ensure you read the information on this section, 
which states what the data provided is used for as shown in the screenshot below:  
 

 
 
Once you have finished on this section, click Next. 
 
Back to Contents 
  



 

Version: 3 Page 9 of 49 
Issue Date: February 2021 
Issued By: Welsh Government    

Business / Organisation Details 
 
Next you will be asked for information regarding the Business / Organisation Details to 
help us establish your eligibility for the grant in question as shown in the screenshot 
below: 
 

 
 
Scroll down the page to see all the rest of the questions as shown in the screenshot 
below: 
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Certain questions may prompt you to provide more detail depending on the answer 
you provide as shown in the screenshot below: 
 

 
 
Once you have finished on this section, click Next. 
 
Back to Contents 
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Project Overview 
 
In this section the form asks for some general information on your project. As shown 
in the screenshot below: 
 

 
 
What you input here should match the information stated in your Expression of 
Interest (EOI). 
 
Once you have finished on this section, click Next. 
 
Back to Contents 
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Business/Project Plan 
 
The next section of the form is concerned with your Project Plan. All applications for 
grant assistance through the Rural Programmes 2014 – 2020 must complete a Project 
Plan. The Project Plan is a standard template that has ten headings. 
 
The information provided under each of the headings will be used in the assessment 
and appraisal process from which a decision can be taken about the award of grant 
assistance to the project. 
 
The information provided will be assessed against the following rating criteria: 

 

High 

The applicant has provided robust and detailed responses against all of the 
evidence requirements 
 

Medium 

The applicant has provided satisfactory and detailed responses against most of 
the evidence requirements 
 

Low 

The applicant has provided potentially incomplete or insufficient responses against 
one or more of the evidence requirements 
 

 
The quality threshold for a Project Plan is a rating of Medium across all ten categories. 
If the Project Plan does not meet this requirement the applicant will be requested to 
develop the Project Plan and provide further information until a satisfactory rating can 
be achieved. If a satisfactory rating cannot be achieved the project will be rejected. 
 
Please note that if further information is required this may delay the appraisal of 
the application so we recommend you follow the guidance carefully in order to 
provide the information requested. However if anything is unclear or we require 
more information we will contact you. 
 
It is important to note that the amount of detail given in each section must be 
appropriate and proportionate to the scope and scale of the intended project.  
 
A small capital investment project could probably be explained with one or two 
paragraphs in most sections with the key information being in the headings Delivery, 
Finance and Value for Money. A small capital investment project would not 
necessarily require other documents and evidence apart from three years accounts 
and a cashflow. 
 
A major revenue type project that is intended to be delivered over a number of years 
that would have a significant project delivery team working with a wide range of final 
beneficiaries or participants, would have to present a much more detailed project 
proposal. Such a proposal might be supported by additional documents such as 
feasibility studies, evaluation reports from recent similar activities, comparison 
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appraisals and/or other reports such as academic studies which would present a fuller 
picture of why the project was needed, what it was intended to achieve and how it was 
going to be delivered. 

 
Strategic Business Plans 

 
Some larger processing businesses and some agriculture businesses may have 
longer term strategic business plans that might be over say a 5 to 10 year timeline. In 
this situation the project activity might represent a small part of the bigger picture and 
the investments would be delivered in the context of other activities such as training; 
business improvements; extended marketing and communications activities; and so 
on. 
 
In this situation the relevant sections of the Strategic Business Plan can be referenced 
in the appropriate heading of the Project Plan. Make sure that the explanations given 
in the Strategic Business Plan address the requirements of the selection criteria as set 
out in the Project Plan. 
 
If the information and explanations are not clear there is a risk that the proposed 
project is not recommended for approval because the final assessment is based on 
the Project Plan.  
 
You must refer to the Co-operation and Supply Chain Development Scheme 
Guidance Notes when completing the Project Plan and it must be consistent with the 
project proposal in your approved EOI.  
The information provided in this section will be used in the assessment and appraisal 
process from which a decision can be taken about the award of grant assistance to 
the project. 
 
The rating awarded will be dependent on the quality of information and evidence 
provided in each section of the Project Plan. 
 
  



 

Version: 3 Page 14 of 49 
Issue Date: February 2021 
Issued By: Welsh Government    

The next section is Business/Project Plan. Within this section there are 10 sub-
sections as shown in the screenshot below: 
 

 
 
Back to Contents 



 

Version: 3 Page 15 of 49 
Issue Date: February 2021 
Issued By: Welsh Government    

Business/Project Plan – Strategic Fit 
 
In this section you will need to explain how the proposed project will make a 
contribution to the strategic aims and objectives of the Fund and Scheme or Measure 
as set out in the Scheme Guidance Notes, for example: 
 

 Fits with the Rural Programmes’ strategic objectives and meets at least one 
focus area 

 Contributes to Welsh Government strategies for the sector 

 Contributes to any other strategic objectives or makes a contribution to Action 
Plan targets  

 Contributes to or complements LEADER Local Development Strategies or 
Community Led Local Development (CLLD) strategies 

 
The Strategic Fit section screen is shown in the screenshot below: 
 

 
 
Back to Contents 
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Business/Project Plan - Suitability of Intervention 
 
In this section the requirements differ slightly depending on if your project is Revenue 
or Capital investment. 
 
Revenue projects 
Explain how the project will not duplicate any existing provisions or any known 
intended provisions either through other statutory service providers, other Welsh 
Government funded initiatives or other EU funded projects. 
 
Explain how the proposed project will build on any previous activities and how it will 
develop lessons learned from previous programmes. 
 
Where appropriate explain how this project offers new and/or different approaches 
and solutions for the proposed activities. 
 
Capital investment projects 
Explain what competitive advantage will be gained by this investment? 
 
Where appropriate explain how the proposed investment will help to achieve aims and 
objectives and targets in the context of a wider longer term strategic business 
development and investment plan. 
 
Where appropriate explain how any improvements or changes in market structure, 
competitors, customers, trends, new technology or differentiation of products or 
services has been considered in the context of the proposed project. 
 
Where appropriate explain how this project offers new and/or different approaches 
and solutions for the business. 
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The screen for this section is one large text box as shown in the screenshot below: 
 

  
 

Back to Contents 
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Business/Project Plan – Project Delivery 
 
In this section you need to provide an explanation of: 
 

 Why the project is necessary 

 What you propose to do 

 How you propose to do it 

 Where you propose to do it 

 What you need to put in place or do in order to carry out the project 

 A timetable of delivery for your project 
 

Your explanation must include: 
 

 How the Business/Organisation is eligible 

 How the project activity is eligible under the scheme and measure (refer to the 
Scheme Guidance) 

 Markets for sourcing inputs (Capital investments only) 

 Markets for outputs (Capital investments only) 
 

Provide an explanation of how you propose to follow the appropriate procurement and 
tendering procedures and that appropriate timeframes are in place.  
Competitive tendering and procurement must be carried out in accordance with the 
Welsh Government Rural Communities - Rural Development Programme 2014-2020 
Competitive Tendering and Public Procurement Technical Guidance Note. For further 
information please see: 
 
Competitive Tendering and Public Procurement - Technical Guidance Notes 
 
Competitive Tendering and Public Procurement - Register & Record 
 
  

https://beta.gov.wales/sites/default/files/publications/2018-09/rural-development-programme-2014-2020-technical-guide-competitive-tendering-and-public-procurement_0.pdf
https://beta.gov.wales/sites/default/files/publications/2018-09/rural-development-programme-2014-2020-competitive-tendering-and-public-procurement-template.pdf
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This section presents as one large text box followed by a Project Activities entry 
section as shown in the screenshots below: 
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When you click Add Activity the following show as shown in the screenshot below: 
 

 
 

Back to Contents 
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Business/Project Plan – Delivery – Risk and Risk Management 
 
In this section you will need to use a table to set out a summary of at least the top five 
risks that might affect the delivery of the project and the achievement of outputs and 
objectives of the project that includes: 
 

 What the risk is and what the likelihood is of it happening during the time that 
the project is being delivered 

 What the consequences to the project would be if it did happen 

 What steps might be taken to try and avoid it happening and what might be 
done to reduce the effect on the project if it did happen 

 
The first screen is shown in the screenshot below: 
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Click Add Risk to start inputting your first risk. Once you click this it will bring up the 
entry screen as shown in the screenshot below: 
 

 
 
You will need to complete this for at least 5 different risks. If you do not provide at 
least 5 then an error message will show and this section will not show as completed 
as shown in the screenshot below: 
 

 
 
Back to Contents 
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Business/Project Plan – Long Term Sustainability 
 

In this section you will need to do the following: 
 
Explain the exit strategy for the project. 
 
For capital investment projects, for example, as a result of the investment what is the 
business aiming to do over the next one, three and five years. 
 
What potential future investments might there be? 
 
For revenue projects, for example, as a consequence of delivering this project would 
activities continue beyond the end of the current project? If not explain why not. 
 
Could the activities be supported through another funding mechanism or be 
mainstreamed into other provisions? 
 
This section is presented as one large text box as shown in the screenshot below: 
 

  
 

Back to Contents 
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Business/Project Plan – Project Management  
 

In the next section you need to: 
 
Explain how the applicant has the capacity and resources necessary to successfully 
deliver the project and achieve the proposed outputs and results. 
 
Set out the project implementation plan and show all the activities and resources 
committed to the proposal. 
 
Explain how the Business/Organisation has the operational, technical, financial and 
personnel skills to deliver this project; include communication skills where that is 
necessary. 
 
Set out the track record of the management team and the key staff who will be 
involved in the delivery of the project. Where appropriate explain any investment in 
upskilling of existing staff to support successful delivery of the project 
 
Provide evidence on the management skills of the business/organisation. Provide 
evidence of experience of the business in delivering similar activity. Explain how 
experience is proportionate to the scale of project. 
 
The Project Management section is comprised of one large text box as shown in the 
screenshot below: 
 

 
 

Back to Contents 
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Business/Project Plan – Value for Money 
 
To complete this section you must refer to the Welsh Government Rural Communities 
- Rural Development Programme 2014-2020 Competitive Tendering and Public 
Procurement Technical Guidance Notes before incurring costs. 
For further information please see: 
 
Competitive Tendering and Public Procurement - Technical Guidance Notes 
 
Competitive Tendering and Public Procurement - Register & Record 
 
You must include all proposed expenditure and provide an explanation of how the 
estimated total project costs have been calculated. 
 
Explain how the costs of the project are considered to be reasonable taking into 
account the scope, scale and timescale of the proposals. 
 
Show how costs have been determined to be reasonable by reference to quotation 
exercises; standard costs from previous activities; industry comparisons such as QS 
tables or an independent technical analysis.  
 
Please provide evidence of quotation exercises undertaken, or copies of quotes if 
available. A minimum of three quotes will be required when a purchase is £5,000 or 
more. Only one quote is required when the purchase is under £5,000. The quotation 
documents must contain all the necessary information for the supplier to be identified 
including address, contact details and Company Registration Number (VAT Number if 
applicable). 
 
Where appropriate show how different options for the achievement of the project 
objectives have been considered and explain how and why the chosen option was 
decided. 
 
Actual costs will need to be evidenced by pay slips, pay role and bank statements (of 
the Project Partner). Simplified costs may be set up and verified for the project partner 
in the same ways as for the Project Sponsor. 
 
All suppliers must be genuine i.e. they are established business advertising the 
service required. - If a business doesn’t have a presence on the internet or companies 
house, further information will be required to satisfy this part of the form. This is not 
unusual, but further evidence that they are engaged in the relevant trade should be 
sought, this could be: 
 
• A letter from their accountant 
• HMRC business correspondence 
• Relevant business receipts  
• Local authority correspondence 
• Three years of accounts 
 

 
  

https://beta.gov.wales/sites/default/files/publications/2018-09/rural-development-programme-2014-2020-technical-guide-competitive-tendering-and-public-procurement_0.pdf
https://beta.gov.wales/sites/default/files/publications/2018-09/rural-development-programme-2014-2020-competitive-tendering-and-public-procurement-template.pdf
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The Value for Money initial page is shown in the screenshot below: 
 

 

 
 

Click to add an expenditure item. If you have more than one item under one category 
then you should combine the costs so you get an overall total for each category. 
Please then provide a breakdown of what makes up this total in the ‘Enter Details’ 
box. 
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When you click to add an expenditure item you will see a list of options pop up as 
shown in the screenshot below: 
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You can either search through the list for the item you require or start to type the first 
few letters in the search bar and the list will find the relevant matches as shown in the 
screenshot below: 
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Once you select an option you will move onto the details entry screen as shown in the 
screenshot below: 
 

 
 

To Note 
 
If you exceed the amount you stated in your EOI you will be presented with one of the 
below messages.  
 
If you have already met or exceeded your EOI total and you add additional items you 
will be presented with an error message that states you must remove items as shown 
in the screenshot below: 
 

 
 
You will not be allowed to submit your form until this issue has been addressed. 
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However, if you were under your EOI total and then you add one item that means you 
exceed the EOI total you will be presented with the below information message: 
 

 
 
This message shows that one item will only be partially funded. You will be able to 
submit your Full Application with this message showing so make sure this is your 
intention.  
 

Back to Contents 
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 Business/Project Plan – Cross Cutting Themes 
 
In this section you need to explain how the proposed project will contribute to the 
cross cutting themes of: 
 

 Equality of Opportunity and Gender Mainstreaming 

 Sustainable Development 

 Tackling Poverty and Social Exclusion  

 Welsh Language 
 
This section appears as shown in the screenshot below: 
 

  
 

Back to Contents 
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Business/Project Plan – Indicators and Outcomes 
 

All supported projects are required to report progress to Welsh Government against a 
number of agreed Performance Indicators (PIs).  
 
The online form will list the relevant PIs and you will need to set targets against these. 
 
Depending on which Sub measure your scheme falls under you will have different 
Performance Indicators. 
 
Sub measure 16.2  
 
Support for pilot projects and for the development of new products, practices, 
processes and technologies. 
 
Welsh Government is required to collect and report financial and indicator data 
against all supported projects. This includes how projects will maximise their 
contribution towards the Cross Cutting Themes of: 

• Equal opportunities and gender mainstreaming  
• Sustainable development  
• Tackling poverty and social exclusion 

 
All supported projects are required to report progress to Welsh Government against a 
number of agreed indicators. The data reported will be used by the Programme 
Monitoring Committee (PMC) and the European Commission (EC) to monitor 
programme progress and will be used to inform Programme-level evaluations of 
progress against impact indicators.  
 
The Programme level indicators listed in the table below are set however for case 
level indicators listed you should select a minimum of two relevant to your project to 
evidence activity undertaken. Your project may not be supported if you do not select a 
minimum of two from the list of case level indicators shown. More than two case level 
indicators can be selected. 
 
Projects will be required to provide Welsh Government with targets for each of the 
indicators selected. These targets will need to be broken down so that progress can 
be measured at various points during the lifetime of the project (operation).  
 
Below is a list of the performance indicators that will be used to monitor and evaluate 
all projects funded through this Scheme. Successful applicants to the scheme will 
subsequently receive further detail on indicator sub-categories and audit evidence 
requirements. It should also be noted that successful applicants will also be contacted 
for future research activities to evaluate the effectiveness of this Scheme.  
 
For further information on monitoring & evaluation please email the Research, 
Monitoring and Evaluation (RME) Team: RDPMandE@gov.wales 
  

mailto:RDPMandE@gov.wales
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Performance Indicator Name  Definition 

Programme Level Indicators 
 

0.17 Number of co-operation 
operations supported 

Number of co-operation operations supported broken 
down by type (pilot / test project, new products, 
processes… etc.). One operation could either equal 
one project or not. One operation supported could 
implement several projects.  

Case Level Indicators  

Number of information 
dissemination actions / 
promotional and/or marketing 
activities undertaken to raise 
awareness of the co-operation 
project and/or its outcomes. 

The number of actions undertaken by the project 
sponsor to raise awareness of the co-operation 
project.  
OR 
The production and distribution of materials aimed at 
marketing and promoting the co-operation project 
and/or its outcomes. 

Number of holdings / 
beneficiaries supported 

To note: beneficiaries are individuals or entities other 
than farm holdings which received support. 
Broken down by sector: 

- Farming 
- Food 
- Forestry 
- Other 

Number of jobs safeguarded 
through supported projects 

Jobs safeguarded are where jobs are known to be at 
risk over the next 12 months. Jobs should be scored as 
FTE and permanent (a seasonal job may be scored 
provided the job is expected to recur indefinitely; the 
proportion of the year worked should also be 
recorded).The job itself should be scored, not an 
estimate of how many people may occupy the job. If 
the job is not fulltime then the hours per week will need 
to be divided by 30 to find the proportion of FTE it 
represents (e.g. 18 hours per week would be 0.6 FTE). 

Number of jobs created Total number of permanent jobs created (not 
maintained) through supported projects expressed in 
FTE, by gender. Only new jobs actually created as a 
result of the financial support provided by this scheme 
should be counted. This excludes jobs maintained 
(see above). It relates to employment when the 
project is up and running. Voluntary work should not 
be counted but self-employment is included. Indicator 
is calculated in FTE, therefore, if an existing halftime 
job is transformed into a full time job, the value of the 
indicator is 0.5 (a half job is considered created). To 
count one job created, the duration of the contract 
should be one year or more (e.g. a six month contract 
at 100% is 0.5). This does not include jobs that have 
been relocated. 
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Number of participants in training Number of people who attend and complete a training 
course.  

Total public expenditure for 
training / skills 
 

Total amount of expenditure (public) for training/skills. 

Number of training days Number of training days provided (1 day = 8 hours) 

Number of networks established Number of formal networks that are formed due to a 
common interest as a direct result of advice, 
assistance or financial support from the RDP and 
were not in existence before. 

Number of feasibility studies The number of specific feasibility commissioned or 
undertaken through the project/programme for a 
specific project / business / community group / 
community of interest, which provide further 
knowledge of a product, process or market place. 

Number of stakeholders 
engaged  
 

Stakeholder: Any group or individual who can affect or 
could be affected by the achievement of the project 
objectives. These can be people, groups or entities 
that have a role and interest in the objectives and 
implementation of a project. They include the 
community whose situation the project or programme 
seeks to change.   
Engagement: Stakeholders who become actively 
involved in the project’s implementation at any stage. 
For example via networking, animation, consultation.  
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Sub measure 16.4  
 
Support for horizontal and vertical co-operation among supply chain actors for 
the establishment and development of short supply chains / local markets and 
for promotion activities in a local context relating to the development of short 
supply chains and local markets. 
 
Welsh Government is required to collect and report financial and indicator data 
against all supported projects. This includes how projects will maximise their 
contribution towards the Cross Cutting Themes of: Equality of Opportunity, 
Sustainable Development, Tackling Poverty and Social Exclusion and Welsh 
Language. 
 
All supported projects are required to report progress to Welsh Government against a 
number of agreed indicators. The data reported will be used by the Programme 
Monitoring Committee (PMC) and the European Commission (EC) to monitor 
programme progress and will be used to inform Programme-level evaluations of 
progress against impact indicators.  
 
The Programme level indicators listed in the table below are set and have to be 
completed for all projects however, for case level indicators listed you should select a 
minimum of two relevant to your project to evidence activity undertaken. Your project 
may not be supported if you do not select a minimum of two from the list of case level 
indicators shown. More than two case level indicators can be selected. 
 
Projects will be required to provide Welsh Government with targets for each of the 
indicators selected. These targets will need to be broken down so that progress can 
be measured at various points during the lifetime of the project (operation).  
 
Below is a list of the performance indicators that will be used to monitor and evaluate 
all projects funded through this Scheme. Successful applicants to the scheme will 
subsequently receive further detail on indicator sub-categories and audit evidence 
requirements. It should also be noted that successful applicants will also be contacted 
for future research activities to evaluate the effectiveness of this Scheme.  
 
For further information on monitoring & evaluation please email the Research, 
Monitoring and Evaluation (RME) Team: RDPMandE@gov.wales 
  

mailto:RDPMandE@gov.wales
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Performance Indicator Name  Definition 

Programme Level Indicators 

  

0.17 Number of co-operation 
operations supported 

Number of co-operation operations supported broken 
down by type. One operation could either equal one 
project or not. One operation supported could 
implement several projects.  

0.9 Number of holdings 
participating in supported 
schemes 

Number of holdings participating in the co-operation 
& supply chain development scheme 

Case Level Indicators 

 

 

Number of jobs created Total number of permanent jobs created (not 
maintained) through supported projects expressed in 
FTE, by gender. Only new jobs actually created as a 
result of the financial support provided by this 
scheme should be counted. This excludes jobs 
maintained (as too problematic to assess). It relates 
to employment when the project is up and running, 
i.e. if the project is creation of a farm shop, it does 
not include employment created during the 
design/construction building phase – consultant / 
architect / builders, but the employment which is 
created when the shop is running (manager, sales 
assistants, etc.). Voluntary work should not be 
counted but self-employment is included. Indicator is 
calculated in FTE; therefore, if an existing halftime 
job is transformed into a full time job, the value of the 
indicator is 0.5 (a half job is considered created). To 
count one job created, the duration of the contract 
should be one year or more (e.g. a six month 
contract at 100% is 0.5). This does not include jobs 
that have been relocated. 

Number of participants in training Number of people who attend and complete a 
training course. 

Total public expenditure for 
training / Skills 

Total amount of expenditure (public) for 
training/skills. 

Number of training days Number of training days provided (1 day = 8 hours) 

Number of networks established  Number of formal networks that are formed due to a 
common interest as a direct result of advice, 
assistance or financial support from the RDP and 
were not in existence before. 

Number of feasibility studies The number of specific feasibility commissioned or 
undertaken through the project/programme for a 
specific project / business / community group / 
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community of interest, which provide further 
knowledge of a product, process or market place.   

Number of stakeholders 
engaged 

Stakeholder: Any group or individual who can affect 
or is affected by the achievement of the project 
objectives. These can be people, groups or entities 
that have a role and interest in the objectives and 
implementation of a project. They include the 
community whose situation the project or 
programme seeks to change.   
Engagement: Stakeholders who become actively 
involved in the project’s implementation at any 
stage. For example via networking, animation, 
consultation. 

 
 
General Information for all Measures 
 
These should take into account what measurable contribution this project will make to 
any or all of the following: 
 

 EU programme targets for Outputs & Indicators 

 Welsh Government specific objectives or targets 

 Local Development Strategies 

 Any other strategic objectives 
 
Explain how the targets will be met. 
 
Explain how progress will be monitored, including any arrangements for independent 
external evaluation where necessary.  
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The Indicators and Outcomes section is shown in the screenshot below: 
 

 
 

There are two types of Indicator, Programme Level and Case Level. These may vary 
depending on which measure your scheme falls under. Click the add indicator button 
to bring up the entry screen as shown in the screenshots below: 
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Back to Contents  
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Business/Project Plan – Financial and Compliance 
 
In the final sub-section within the Business/Project Plan you will be required to provide 
information on the financial aspect and compliance or your project. 
 
Revenue Only Projects 
Staff Costs where applicable: Actual costs should only be used where project roles 
relate 100% to EU funded projects. Any roles not 100% EU funded must use 
simplified unit. 
Guidance on Simplified Costs can be found at: 
 
Rural Development Programme 2014 to 2020: Simplified Costs Guidance 
 
Has the simplified unit cost basis been used for calculating Staff Costs? If yes, please 
provide detailed calculations. 
 
All Projects 
 
What funding will be used to cover any non grant element of the project? Provide 
evidence of correspondence where available. 
What funding has been explored to fund the project prior to the request for grant? 
Provide evidence of correspondence where available. 
What existing funding does the business have? Provide evidence of existing 
overdraft/loan or other banking facilities where available. 
Provide a detailed explanation of the need for grant of the specific amount requested. 
In answering the above you must consider and include the following in your 
explanations: 
Explain how you as the applicant intend to meet the financial and compliance 
obligations required for the delivery of the project. 
 
Show how your financial systems and financial planning are robust. 
Provide a detailed account of all the underlying assumptions that the financial plans 
are modelled on along with any supporting evidence where appropriate (for example 
market analysis figures for investment projects in processing activities). 
Outline the sources of finance for this proposal. You must indicate if each source of 
funding is already secured or only provisional. There are four elements that may be 
covered in the financial data: 
 

 Profit and loss account 

 Balance sheet 

 Cash forecast 

 Turnover 
 
Please outline your assumptions concerning turnover and cash flow. 
 
The financial summary within the plan must be short and easy to follow. It is very 
important to include your forecast figures alongside the historic. This will provide 
context to your financial plan. Include any significant changes in your financial 
position, major market or competitive changes, and other issues that impacted on the 

https://gov.wales/rural-development-programme-2014-2020-costs-guidance
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business. We need to see the benefits of the proposal and the story in numbers at a 
glance. 
 
You must include a return on investment calculation. 
If you are a new business start up or a newly incorporated organisation you will not be 
able to provide historic information. In this case you will need to provide estimates 
based on as much sector specific information as possible by the means of previous 
experience or market research, or a combination of both. 
Please list your research sources. 
 
Provide an assessment of the project affordability i.e. evidence that applicant can 
sustain the costs with the grant funding. 
 
There is one large text box for this section as shown in the screenshot below: 
 

  
 

Back to Contents  



 

Version: 3 Page 42 of 49 
Issue Date: February 2021 
Issued By: Welsh Government    

Planning Permissions, Licences and Consents 
 
The next section is Planning Permissions, Licences and Consent as shown in the 
screenshot below: 
 

 
 
Depending on how which response you may be prompted to answer further questions 
as shown in the screenshot below: 
 

 
 
Back to Contents 
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Environmental Impact 
 
The next section is Environmental Impact as shown in the screenshot below: 
 

 
 
If you answer yes to any of these question a box will appear below asking you for 
details as shown in the screenshot below:  
 

  
 
Back to Contents 
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Checklist of Supporting Documents 
 
The next section is the Checklist of Supporting Documents as shown in the 
screenshot below: 
 

  
 
You must select at least one method of supporting document submission.  
 
To Note 
 
A major revenue type project that is intended to be delivered over a number of years 
that would have a significant project delivery team working with a wide range of final 
beneficiaries or participants, would have to present a much more detailed project 
proposal. Such a proposal might be supported by additional documents such as 
feasibility studies, evaluation reports from recent similar activities, comparison 
appraisals and/or other reports such as academic studies which would present a fuller 
picture of why the project was needed, what it was intended to achieve and how it was 
going to be delivered. 
 
Back to Contents 
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Submission 
 
Errors, Information and Summary 
 
The next section will show any Errors on your application, and a Summary of your 
application.  
 
The following screenshot shows the message that will display if there are no errors:  
 

 
 
If there are any errors a message will be displayed as shown in the following 
screenshot: 
 

 
 
Also the error(s) will be identified. The following screenshot shows that the error is that 
the Ramsar Convention Site or a Conservation Area question has not been answered. 
You will therefore need to return to the Environmental Impact section to answer this 
question before you can submit the application. 
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The following screenshots show an example of the Errors, Information and Summary 
section once the survey has been fully completed: 
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The text you have written in any of the large text boxes will not display here but it will 
be shown in the PDF summary that will be sent to you via RPW Online once you have 
successfully submitted your application.  
 
Back to Contents 
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Declaration and Undertakings 
 
Read the Declaration and Undertakings section shown in the following screenshot and 
once you have done so, tick the box at the bottom to confirm you agree to these as 
shown in the screenshot below: 
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Submit 
 
When you have finished completing the application, click the Submit button.  
 

 
 

Submission Confirmation 
 
A Submission Confirmation will now display as shown in the following screenshot. You 
should save or print the Submission Confirmation, by selecting the Print this Screen 
button shown in the screenshot. Click the Exit button shown to leave the application 
and return to RPW Online.  
 
A copy of your application will appear on your RPW Online account within one working 
day. 
 

 
 

Back to Contents 
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	Information 
	 
	This guide takes you through the steps to complete your full application for the Co-operation and Supply Chain Development Schemes. You will have already submitted your Expression of Interest (EOI) and have scored highly enough to be selected to submit a full Application for your respective scheme.  
	 
	You will need to populate an online form providing the Welsh Government with further details of your project so this can be appraised and a decision can be made regarding the award of funding to your project. 
	 
	Please read this guidance carefully. You will also need to refer to the 
	Please read this guidance carefully. You will also need to refer to the 
	Guidance notes
	Guidance notes

	 as these contain the full details of the opportunities available as well as the key eligibility criteria. You must also read the detailed guidance for the application round which sets out the specific selection and scoring criteria that will apply to the round. 

	 
	The full application will be appraised in accordance with the Scheme Guidance and eligibility rules. It will be subject to full due diligence appraisal and eligibility checks and only at that point will a final decision be taken to offer a grant. 
	 
	The amount of funding to be made available for each full application will be decided during the development of the full application and will not be finalised until the assessment and appraisal processes have been completed. The final grant figure awarded, will not be higher than that stated in the EOI application. 
	 
	Full applications must be submitted electronically via RPW online. 
	 
	Full applications may be submitted at any time after the selection letter is issued and the full application window closing date, which is detailed in the selection letter. Full applications received after the closing date will be rejected. There will be no opportunity for an extension. 
	 
	There is no requirement for full applications to wait until the end of the application window. It is strongly recommended that the full application is submitted as early as possible. The appraisal will begin as soon as the full application has been received. 
	 
	Full applications are made up from a number of different documents and sources of information submitted in support of the application. The following must be submitted: 
	 
	 Online Form  
	 Online Form  
	 Online Form  

	 Last three years trading accounts (where applicable) 
	 Last three years trading accounts (where applicable) 

	 Cashflow – for the period of the project delivery (A Financial Forecast Template is included in your Selection Letter. Please complete this and return to us via RPW Online) 
	 Cashflow – for the period of the project delivery (A Financial Forecast Template is included in your Selection Letter. Please complete this and return to us via RPW Online) 

	 Project Partner Assessment Questionnaire (If you intend to work with any project partner(s) and claim for costs incurred you will have to complete a questionnaire for each potential project partner. The responses will be assessed as part of the application process. A copy of the ‘Project Partner Assessment Questionnaire’ is found in your Selection Letter.) 
	 Project Partner Assessment Questionnaire (If you intend to work with any project partner(s) and claim for costs incurred you will have to complete a questionnaire for each potential project partner. The responses will be assessed as part of the application process. A copy of the ‘Project Partner Assessment Questionnaire’ is found in your Selection Letter.) 


	The following may need to be submitted in support of the application if the project requires it. This is not a definitive or comprehensive list. 
	 
	 Strategic Business Plan 
	 Strategic Business Plan 
	 Strategic Business Plan 

	 Technical documentation such as design and specification for buildings 
	 Technical documentation such as design and specification for buildings 

	 Technical specifications for equipment and machinery 
	 Technical specifications for equipment and machinery 

	 Planning permissions, building regulation approvals, premises use approvals 
	 Planning permissions, building regulation approvals, premises use approvals 

	 Map to the scale of 1:1,200/1:1,250 showing the site of the project in relation to these areas, and a plan showing the proposed location of the capital equipment 
	 Map to the scale of 1:1,200/1:1,250 showing the site of the project in relation to these areas, and a plan showing the proposed location of the capital equipment 

	 A copy of the Local Authority’s detailed planning approval 
	 A copy of the Local Authority’s detailed planning approval 

	 Environmental Impact Assessments and/or habitat surveys 
	 Environmental Impact Assessments and/or habitat surveys 

	 A copy of the BREEAM Assessment 
	 A copy of the BREEAM Assessment 

	 Previous feasibility studies (in support of investment proposals) 
	 Previous feasibility studies (in support of investment proposals) 

	 Evidence of competitive tendering exercises for goods or services 
	 Evidence of competitive tendering exercises for goods or services 

	 Evidence of procurement exercises 
	 Evidence of procurement exercises 

	 Evidence of other cost comparisons 
	 Evidence of other cost comparisons 

	 Job Descriptions 
	 Job Descriptions 

	 Terms and Conditions of employment 
	 Terms and Conditions of employment 

	 Details of key project delivery staff 
	 Details of key project delivery staff 

	 Other background evidence for new start-up companies or organisations 
	 Other background evidence for new start-up companies or organisations 

	 Copy of the Memorandum & Articles (Required if the business is an incorporated legal entity) 
	 Copy of the Memorandum & Articles (Required if the business is an incorporated legal entity) 

	 Abstraction licences, discharge licences, waste management licences, change of business usage, or any other type of statutory permission necessary for the activity to take place 
	 Abstraction licences, discharge licences, waste management licences, change of business usage, or any other type of statutory permission necessary for the activity to take place 


	 
	The nature and scale of the information provided will be dependent on the type of project and the scale of the activities or investments. Some projects will need to submit considerably more, such as the kind of information listed above. Major revenue projects that may have a project delivery team that will be working with a wide range of businesses, organisations and participants may need to submit more information about how the project is to be managed which might include communication strategies, evaluati
	 
	If information is missing from an application we will request it but this will slow down the appraisal of your application. 
	 
	Please note: For any problems with RPW Online you should contact the Customer Contact Centre.  
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	Back to Contents

	 

	  
	RPW Online – Home screen 
	 
	In RPW Online, click the Home tab as shown in the screenshot to access the Home screen. 
	 
	 
	Figure
	 
	In the Start a Form section at the bottom of the Home screen, click the relevant scheme name you wish to apply for. In this case it’s the Co-operation and Supply Chain Development – Food Tourism Scheme link as shown in the screenshot:  
	 
	 
	Figure
	 
	Back to Contents
	Back to Contents
	Back to Contents

	 

	  
	Start Application 
	 
	This page provides some information prior to starting the application. It includes a Customer Contact Centre link if required, and details of the Customer Details and Online Preferences we hold for you. You should check and amend these before starting your application if they are incorrect. Page shown in the screenshot below:  
	 
	 
	Figure
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	Continue Application / Start Again 
	 
	Once you start your application, you have the option to leave it and return to it again. If you are accessing an application you have started previously, on this screen you will now be able to Continue (blue button at the bottom of the screen), or Start Again by clicking the link shown on this screenshot: 
	 
	 
	Figure
	 
	  
	Please be aware – if you choose to Start Again, this will un-set all of the questions you have answered and remove all of the information you have added. If you are sure you wish to Start Again, click Yes or if you do not click No, as shown in this screenshot: 
	 
	 
	Figure
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	Introduction 
	 
	You have now accessed the application, and the Introduction part of the online form as shown in the screenshot below. Ensure you read all the Introduction notes on this section.  
	 
	On the left the different sections are displayed. A red cross indicates you either have not accessed each section yet, or you have errors on the section(s). A green tick will display once you have completed each section and there are no errors we can identify. There are various navigation buttons at the top and bottom of the form. Also if you wish to switch between English and Welsh there is a button to do so at the bottom left of the screen as shown in the screenshot below: 
	 
	 
	Figure
	 
	Once you have finished on this section, click Next. 
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	Privacy Notice 
	 
	Next you will see the Privacy Notice. Ensure you read the information on this section, which states what the data provided is used for as shown in the screenshot below:  
	 
	 
	Figure
	 
	Once you have finished on this section, click Next. 
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	Business / Organisation Details 
	 
	Next you will be asked for information regarding the Business / Organisation Details to help us establish your eligibility for the grant in question as shown in the screenshot below: 
	 
	 
	Figure
	 
	Scroll down the page to see all the rest of the questions as shown in the screenshot below: 
	 
	 
	Figure
	 
	  
	Certain questions may prompt you to provide more detail depending on the answer you provide as shown in the screenshot below: 
	 
	 
	Figure
	 
	Once you have finished on this section, click Next. 
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	Project Overview 
	 
	In this section the form asks for some general information on your project. As shown in the screenshot below: 
	 
	 
	Figure
	 
	What you input here should match the information stated in your Expression of Interest (EOI). 
	 
	Once you have finished on this section, click Next. 
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	Business/Project Plan 
	 
	The next section of the form is concerned with your Project Plan. All applications for grant assistance through the Rural Programmes 2014 – 2020 must complete a Project Plan. The Project Plan is a standard template that has ten headings. 
	 
	The information provided under each of the headings will be used in the assessment and appraisal process from which a decision can be taken about the award of grant assistance to the project. 
	 
	The information provided will be assessed against the following rating criteria: 
	 
	Table
	TBody
	TR
	Span
	TD
	Span
	High 


	TR
	Span
	The applicant has provided robust and detailed responses against all of the evidence requirements  
	The applicant has provided robust and detailed responses against all of the evidence requirements  


	TR
	Span
	TD
	Span
	Medium 


	TR
	Span
	The applicant has provided satisfactory and detailed responses against most of the evidence requirements  
	The applicant has provided satisfactory and detailed responses against most of the evidence requirements  


	TR
	Span
	TD
	Span
	Low 


	TR
	Span
	The applicant has provided potentially incomplete or insufficient responses against one or more of the evidence requirements  
	The applicant has provided potentially incomplete or insufficient responses against one or more of the evidence requirements  




	 
	The quality threshold for a Project Plan is a rating of Medium across all ten categories. If the Project Plan does not meet this requirement the applicant will be requested to develop the Project Plan and provide further information until a satisfactory rating can be achieved. If a satisfactory rating cannot be achieved the project will be rejected. 
	 
	Please note that if further information is required this may delay the appraisal of the application so we recommend you follow the guidance carefully in order to provide the information requested. However if anything is unclear or we require more information we will contact you. 
	 
	It is important to note that the amount of detail given in each section must be appropriate and proportionate to the scope and scale of the intended project.  
	 
	A small capital investment project could probably be explained with one or two paragraphs in most sections with the key information being in the headings Delivery, Finance and Value for Money. A small capital investment project would not necessarily require other documents and evidence apart from three years accounts and a cashflow. 
	 
	A major revenue type project that is intended to be delivered over a number of years that would have a significant project delivery team working with a wide range of final beneficiaries or participants, would have to present a much more detailed project proposal. Such a proposal might be supported by additional documents such as feasibility studies, evaluation reports from recent similar activities, comparison 
	appraisals and/or other reports such as academic studies which would present a fuller picture of why the project was needed, what it was intended to achieve and how it was going to be delivered. 
	 
	Strategic Business Plans 
	 
	Some larger processing businesses and some agriculture businesses may have longer term strategic business plans that might be over say a 5 to 10 year timeline. In this situation the project activity might represent a small part of the bigger picture and the investments would be delivered in the context of other activities such as training; business improvements; extended marketing and communications activities; and so on. 
	 
	In this situation the relevant sections of the Strategic Business Plan can be referenced in the appropriate heading of the Project Plan. Make sure that the explanations given in the Strategic Business Plan address the requirements of the selection criteria as set out in the Project Plan. 
	 
	If the information and explanations are not clear there is a risk that the proposed project is not recommended for approval because the final assessment is based on the Project Plan.  
	 
	You must refer to the Co-operation and Supply Chain Development Scheme Guidance Notes when completing the Project Plan and it must be consistent with the project proposal in your approved EOI.  
	The information provided in this section will be used in the assessment and appraisal process from which a decision can be taken about the award of grant assistance to the project. 
	 
	The rating awarded will be dependent on the quality of information and evidence provided in each section of the Project Plan. 
	 
	  
	The next section is Business/Project Plan. Within this section there are 10 sub-sections as shown in the screenshot below: 
	 
	 
	Figure
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	Business/Project Plan – Strategic Fit 
	 
	In this section you will need to explain how the proposed project will make a contribution to the strategic aims and objectives of the Fund and Scheme or Measure as set out in the Scheme Guidance Notes, for example: 
	 
	 Fits with the Rural Programmes’ strategic objectives and meets at least one focus area 
	 Fits with the Rural Programmes’ strategic objectives and meets at least one focus area 
	 Fits with the Rural Programmes’ strategic objectives and meets at least one focus area 

	 Contributes to Welsh Government strategies for the sector 
	 Contributes to Welsh Government strategies for the sector 

	 Contributes to any other strategic objectives or makes a contribution to Action Plan targets  
	 Contributes to any other strategic objectives or makes a contribution to Action Plan targets  

	 Contributes to or complements LEADER Local Development Strategies or Community Led Local Development (CLLD) strategies 
	 Contributes to or complements LEADER Local Development Strategies or Community Led Local Development (CLLD) strategies 


	 
	The Strategic Fit section screen is shown in the screenshot below: 
	 
	 
	Figure
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	Business/Project Plan - Suitability of Intervention 
	 
	In this section the requirements differ slightly depending on if your project is Revenue or Capital investment. 
	 
	Revenue projects 
	Explain how the project will not duplicate any existing provisions or any known intended provisions either through other statutory service providers, other Welsh Government funded initiatives or other EU funded projects. 
	 
	Explain how the proposed project will build on any previous activities and how it will develop lessons learned from previous programmes. 
	 
	Where appropriate explain how this project offers new and/or different approaches and solutions for the proposed activities. 
	 
	Capital investment projects 
	Explain what competitive advantage will be gained by this investment? 
	 
	Where appropriate explain how the proposed investment will help to achieve aims and objectives and targets in the context of a wider longer term strategic business development and investment plan. 
	 
	Where appropriate explain how any improvements or changes in market structure, competitors, customers, trends, new technology or differentiation of products or services has been considered in the context of the proposed project. 
	 
	Where appropriate explain how this project offers new and/or different approaches and solutions for the business. 
	 
	  
	The screen for this section is one large text box as shown in the screenshot below: 
	 
	  
	Figure
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	Business/Project Plan – Project Delivery 
	 
	In this section you need to provide an explanation of: 
	 
	 Why the project is necessary 
	 Why the project is necessary 
	 Why the project is necessary 

	 What you propose to do 
	 What you propose to do 

	 How you propose to do it 
	 How you propose to do it 

	 Where you propose to do it 
	 Where you propose to do it 

	 What you need to put in place or do in order to carry out the project 
	 What you need to put in place or do in order to carry out the project 

	 A timetable of delivery for your project 
	 A timetable of delivery for your project 


	 
	Your explanation must include: 
	 
	 How the Business/Organisation is eligible 
	 How the Business/Organisation is eligible 
	 How the Business/Organisation is eligible 

	 How the project activity is eligible under the scheme and measure (refer to the Scheme Guidance) 
	 How the project activity is eligible under the scheme and measure (refer to the Scheme Guidance) 

	 Markets for sourcing inputs (Capital investments only) 
	 Markets for sourcing inputs (Capital investments only) 

	 Markets for outputs (Capital investments only) 
	 Markets for outputs (Capital investments only) 


	 
	Provide an explanation of how you propose to follow the appropriate procurement and tendering procedures and that appropriate timeframes are in place.  
	Competitive tendering and procurement must be carried out in accordance with the Welsh Government Rural Communities - Rural Development Programme 2014-2020 Competitive Tendering and Public Procurement Technical Guidance Note. For further information please see: 
	 
	Competitive Tendering and Public Procurement - Technical Guidance Notes
	Competitive Tendering and Public Procurement - Technical Guidance Notes
	Competitive Tendering and Public Procurement - Technical Guidance Notes

	 

	 
	Competitive Tendering and Public Procurement - Register & Record
	Competitive Tendering and Public Procurement - Register & Record
	Competitive Tendering and Public Procurement - Register & Record

	 

	 
	  
	This section presents as one large text box followed by a Project Activities entry section as shown in the screenshots below: 
	 
	  
	Figure
	 
	 
	Figure
	 
	  
	When you click Add Activity the following show as shown in the screenshot below: 
	 
	 
	Figure
	 
	Back to Contents
	Back to Contents
	Back to Contents

	 

	  
	Business/Project Plan – Delivery – Risk and Risk Management 
	 
	In this section you will need to use a table to set out a summary of at least the top five risks that might affect the delivery of the project and the achievement of outputs and objectives of the project that includes: 
	 
	 What the risk is and what the likelihood is of it happening during the time that the project is being delivered 
	 What the risk is and what the likelihood is of it happening during the time that the project is being delivered 
	 What the risk is and what the likelihood is of it happening during the time that the project is being delivered 

	 What the consequences to the project would be if it did happen 
	 What the consequences to the project would be if it did happen 

	 What steps might be taken to try and avoid it happening and what might be done to reduce the effect on the project if it did happen 
	 What steps might be taken to try and avoid it happening and what might be done to reduce the effect on the project if it did happen 


	 
	The first screen is shown in the screenshot below: 
	 
	 
	Figure
	 
	  
	Click Add Risk to start inputting your first risk. Once you click this it will bring up the entry screen as shown in the screenshot below: 
	 
	 
	Figure
	 
	You will need to complete this for at least 5 different risks. If you do not provide at least 5 then an error message will show and this section will not show as completed as shown in the screenshot below: 
	 
	 
	Figure
	 
	Back to Contents
	Back to Contents
	Back to Contents

	 

	  
	Business/Project Plan – Long Term Sustainability 
	 
	In this section you will need to do the following: 
	 
	Explain the exit strategy for the project. 
	 
	For capital investment projects, for example, as a result of the investment what is the business aiming to do over the next one, three and five years. 
	 
	What potential future investments might there be? 
	 
	For revenue projects, for example, as a consequence of delivering this project would activities continue beyond the end of the current project? If not explain why not. 
	 
	Could the activities be supported through another funding mechanism or be mainstreamed into other provisions? 
	 
	This section is presented as one large text box as shown in the screenshot below: 
	 
	  
	Figure
	 
	Back to Contents
	Back to Contents
	Back to Contents

	 

	  
	Business/Project Plan – Project Management  
	 
	In the next section you need to: 
	 
	Explain how the applicant has the capacity and resources necessary to successfully deliver the project and achieve the proposed outputs and results. 
	 
	Set out the project implementation plan and show all the activities and resources committed to the proposal. 
	 
	Explain how the Business/Organisation has the operational, technical, financial and personnel skills to deliver this project; include communication skills where that is necessary. 
	 
	Set out the track record of the management team and the key staff who will be involved in the delivery of the project. Where appropriate explain any investment in upskilling of existing staff to support successful delivery of the project 
	 
	Provide evidence on the management skills of the business/organisation. Provide evidence of experience of the business in delivering similar activity. Explain how experience is proportionate to the scale of project. 
	 
	The Project Management section is comprised of one large text box as shown in the screenshot below: 
	 
	 
	Figure
	 
	Back to Contents
	Back to Contents
	Back to Contents

	 

	  
	Business/Project Plan – Value for Money 
	 
	To complete this section you must refer to the Welsh Government Rural Communities - Rural Development Programme 2014-2020 Competitive Tendering and Public Procurement Technical Guidance Notes before incurring costs. 
	For further information please see: 
	 
	Competitive Tendering and Public Procurement - Technical Guidance Notes
	Competitive Tendering and Public Procurement - Technical Guidance Notes
	Competitive Tendering and Public Procurement - Technical Guidance Notes

	 

	 
	Competitive Tendering and Public Procurement - Register & Record
	Competitive Tendering and Public Procurement - Register & Record
	Competitive Tendering and Public Procurement - Register & Record

	 

	 
	You must include all proposed expenditure and provide an explanation of how the estimated total project costs have been calculated. 
	 
	Explain how the costs of the project are considered to be reasonable taking into account the scope, scale and timescale of the proposals. 
	 
	Show how costs have been determined to be reasonable by reference to quotation exercises; standard costs from previous activities; industry comparisons such as QS tables or an independent technical analysis.  
	 
	Please provide evidence of quotation exercises undertaken, or copies of quotes if available. A minimum of three quotes will be required when a purchase is £5,000 or more. Only one quote is required when the purchase is under £5,000. The quotation documents must contain all the necessary information for the supplier to be identified including address, contact details and Company Registration Number (VAT Number if applicable). 
	 
	Where appropriate show how different options for the achievement of the project objectives have been considered and explain how and why the chosen option was decided. 
	 
	Actual costs will need to be evidenced by pay slips, pay role and bank statements (of the Project Partner). Simplified costs may be set up and verified for the project partner in the same ways as for the Project Sponsor. 
	 
	All suppliers must be genuine i.e. they are established business advertising the service required. - If a business doesn’t have a presence on the internet or companies house, further information will be required to satisfy this part of the form. This is not unusual, but further evidence that they are engaged in the relevant trade should be sought, this could be: 
	 
	• A letter from their accountant 
	• HMRC business correspondence 
	• Relevant business receipts  
	• Local authority correspondence 
	• Three years of accounts 
	 
	 
	  
	The Value for Money initial page is shown in the screenshot below: 
	 
	 
	Figure
	 
	Figure
	 
	Click to add an expenditure item. If you have more than one item under one category then you should combine the costs so you get an overall total for each category. Please then provide a breakdown of what makes up this total in the ‘Enter Details’ box. 
	  
	When you click to add an expenditure item you will see a list of options pop up as shown in the screenshot below: 
	 
	 
	Figure
	 
	  
	You can either search through the list for the item you require or start to type the first few letters in the search bar and the list will find the relevant matches as shown in the screenshot below: 
	 
	 
	Figure
	 
	  
	Once you select an option you will move onto the details entry screen as shown in the screenshot below: 
	 
	 
	Figure
	 
	To Note 
	 
	If you exceed the amount you stated in your EOI you will be presented with one of the below messages.  
	 
	If you have already met or exceeded your EOI total and you add additional items you will be presented with an error message that states you must remove items as shown in the screenshot below: 
	 
	 
	Figure
	 
	You will not be allowed to submit your form until this issue has been addressed. 
	 
	  
	However, if you were under your EOI total and then you add one item that means you exceed the EOI total you will be presented with the below information message: 
	 
	 
	Figure
	 
	This message shows that one item will only be partially funded. You will be able to submit your Full Application with this message showing so make sure this is your intention.  
	 
	Back to Contents
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	Back to Contents

	 

	 
	 
	 Business/Project Plan – Cross Cutting Themes 
	 
	In this section you need to explain how the proposed project will contribute to the cross cutting themes of: 
	 
	 Equality of Opportunity and Gender Mainstreaming 
	 Equality of Opportunity and Gender Mainstreaming 
	 Equality of Opportunity and Gender Mainstreaming 

	 Sustainable Development 
	 Sustainable Development 

	 Tackling Poverty and Social Exclusion  
	 Tackling Poverty and Social Exclusion  

	 Welsh Language 
	 Welsh Language 


	 
	This section appears as shown in the screenshot below: 
	 
	  
	Figure
	 
	Back to Contents
	Back to Contents
	Back to Contents

	 

	  
	  
	  


	Business/Project Plan – Indicators and Outcomes 
	 
	All supported projects are required to report progress to Welsh Government against a number of agreed Performance Indicators (PIs).  
	 
	The online form will list the relevant PIs and you will need to set targets against these. 
	 
	Depending on which Sub measure your scheme falls under you will have different Performance Indicators. 
	 
	Sub measure 16.2  
	 
	Support for pilot projects and for the development of new products, practices, processes and technologies. 
	 
	Welsh Government is required to collect and report financial and indicator data against all supported projects. This includes how projects will maximise their contribution towards the Cross Cutting Themes of: 
	• Equal opportunities and gender mainstreaming  
	• Equal opportunities and gender mainstreaming  
	• Equal opportunities and gender mainstreaming  
	• Equal opportunities and gender mainstreaming  

	• Sustainable development  
	• Sustainable development  

	• Tackling poverty and social exclusion 
	• Tackling poverty and social exclusion 



	 
	All supported projects are required to report progress to Welsh Government against a number of agreed indicators. The data reported will be used by the Programme Monitoring Committee (PMC) and the European Commission (EC) to monitor programme progress and will be used to inform Programme-level evaluations of progress against impact indicators.  
	 
	The Programme level indicators listed in the table below are set however for case level indicators listed you should select a minimum of two relevant to your project to evidence activity undertaken. Your project may not be supported if you do not select a minimum of two from the list of case level indicators shown. More than two case level indicators can be selected. 
	 
	Projects will be required to provide Welsh Government with targets for each of the indicators selected. These targets will need to be broken down so that progress can be measured at various points during the lifetime of the project (operation).  
	 
	Below is a list of the performance indicators that will be used to monitor and evaluate all projects funded through this Scheme. Successful applicants to the scheme will subsequently receive further detail on indicator sub-categories and audit evidence requirements. It should also be noted that successful applicants will also be contacted for future research activities to evaluate the effectiveness of this Scheme.  
	 
	For further information on monitoring & evaluation please email the Research, Monitoring and Evaluation (RME) Team: 
	For further information on monitoring & evaluation please email the Research, Monitoring and Evaluation (RME) Team: 
	RDPMandE@gov.wales
	RDPMandE@gov.wales

	 

	  
	  
	  
	  
	  
	  

	 
	 

	  
	  


	TR
	Span
	Performance Indicator Name  
	Performance Indicator Name  

	Definition 
	Definition 


	TR
	Span
	Programme Level Indicators 
	Programme Level Indicators 

	 
	 


	TR
	Span
	0.17 Number of co-operation operations supported 
	0.17 Number of co-operation operations supported 

	Number of co-operation operations supported broken down by type (pilot / test project, new products, processes… etc.). One operation could either equal one project or not. One operation supported could implement several projects.  
	Number of co-operation operations supported broken down by type (pilot / test project, new products, processes… etc.). One operation could either equal one project or not. One operation supported could implement several projects.  


	TR
	Span
	Case Level Indicators 
	Case Level Indicators 

	 
	 


	TR
	Span
	Number of information dissemination actions / promotional and/or marketing activities undertaken to raise awareness of the co-operation project and/or its outcomes. 
	Number of information dissemination actions / promotional and/or marketing activities undertaken to raise awareness of the co-operation project and/or its outcomes. 

	The number of actions undertaken by the project sponsor to raise awareness of the co-operation project.  
	The number of actions undertaken by the project sponsor to raise awareness of the co-operation project.  
	OR 
	The production and distribution of materials aimed at marketing and promoting the co-operation project and/or its outcomes. 


	TR
	Span
	Number of holdings / beneficiaries supported 
	Number of holdings / beneficiaries supported 

	To note: beneficiaries are individuals or entities other than farm holdings which received support. 
	To note: beneficiaries are individuals or entities other than farm holdings which received support. 
	Broken down by sector: 
	- Farming 
	- Farming 
	- Farming 

	- Food 
	- Food 

	- Forestry 
	- Forestry 

	- Other 
	- Other 




	TR
	Span
	Number of jobs safeguarded through supported projects 
	Number of jobs safeguarded through supported projects 

	Jobs safeguarded are where jobs are known to be at risk over the next 12 months. Jobs should be scored as FTE and permanent (a seasonal job may be scored provided the job is expected to recur indefinitely; the proportion of the year worked should also be recorded).The job itself should be scored, not an estimate of how many people may occupy the job. If the job is not fulltime then the hours per week will need to be divided by 30 to find the proportion of FTE it represents (e.g. 18 hours per week would be 0
	Jobs safeguarded are where jobs are known to be at risk over the next 12 months. Jobs should be scored as FTE and permanent (a seasonal job may be scored provided the job is expected to recur indefinitely; the proportion of the year worked should also be recorded).The job itself should be scored, not an estimate of how many people may occupy the job. If the job is not fulltime then the hours per week will need to be divided by 30 to find the proportion of FTE it represents (e.g. 18 hours per week would be 0


	TR
	Span
	Number of jobs created 
	Number of jobs created 

	Total number of permanent jobs created (not maintained) through supported projects expressed in FTE, by gender. Only new jobs actually created as a result of the financial support provided by this scheme should be counted. This excludes jobs maintained (see above). It relates to employment when the project is up and running. Voluntary work should not be counted but self-employment is included. Indicator is calculated in FTE, therefore, if an existing halftime job is transformed into a full time job, the val
	Total number of permanent jobs created (not maintained) through supported projects expressed in FTE, by gender. Only new jobs actually created as a result of the financial support provided by this scheme should be counted. This excludes jobs maintained (see above). It relates to employment when the project is up and running. Voluntary work should not be counted but self-employment is included. Indicator is calculated in FTE, therefore, if an existing halftime job is transformed into a full time job, the val
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	TBody
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	Span
	Number of participants in training 
	Number of participants in training 

	Number of people who attend and complete a training course.  
	Number of people who attend and complete a training course.  


	TR
	Span
	Total public expenditure for training / skills 
	Total public expenditure for training / skills 
	 

	Total amount of expenditure (public) for training/skills. 
	Total amount of expenditure (public) for training/skills. 


	TR
	Span
	Number of training days 
	Number of training days 

	Number of training days provided (1 day = 8 hours) 
	Number of training days provided (1 day = 8 hours) 


	TR
	Span
	Number of networks established 
	Number of networks established 

	Number of formal networks that are formed due to a common interest as a direct result of advice, assistance or financial support from the RDP and were not in existence before. 
	Number of formal networks that are formed due to a common interest as a direct result of advice, assistance or financial support from the RDP and were not in existence before. 


	TR
	Span
	Number of feasibility studies 
	Number of feasibility studies 

	The number of specific feasibility commissioned or undertaken through the project/programme for a specific project / business / community group / community of interest, which provide further knowledge of a product, process or market place. 
	The number of specific feasibility commissioned or undertaken through the project/programme for a specific project / business / community group / community of interest, which provide further knowledge of a product, process or market place. 


	TR
	Span
	Number of stakeholders engaged  
	Number of stakeholders engaged  
	 

	Stakeholder: Any group or individual who can affect or could be affected by the achievement of the project objectives. These can be people, groups or entities that have a role and interest in the objectives and implementation of a project. They include the community whose situation the project or programme seeks to change.   
	Stakeholder: Any group or individual who can affect or could be affected by the achievement of the project objectives. These can be people, groups or entities that have a role and interest in the objectives and implementation of a project. They include the community whose situation the project or programme seeks to change.   
	Engagement: Stakeholders who become actively involved in the project’s implementation at any stage. For example via networking, animation, consultation.  




	 
	 
	  
	Sub measure 16.4  
	 
	Support for horizontal and vertical co-operation among supply chain actors for the establishment and development of short supply chains / local markets and for promotion activities in a local context relating to the development of short supply chains and local markets. 
	 
	Welsh Government is required to collect and report financial and indicator data against all supported projects. This includes how projects will maximise their contribution towards the Cross Cutting Themes of: Equality of Opportunity, Sustainable Development, Tackling Poverty and Social Exclusion and Welsh Language. 
	 
	All supported projects are required to report progress to Welsh Government against a number of agreed indicators. The data reported will be used by the Programme Monitoring Committee (PMC) and the European Commission (EC) to monitor programme progress and will be used to inform Programme-level evaluations of progress against impact indicators.  
	 
	The Programme level indicators listed in the table below are set and have to be completed for all projects however, for case level indicators listed you should select a minimum of two relevant to your project to evidence activity undertaken. Your project may not be supported if you do not select a minimum of two from the list of case level indicators shown. More than two case level indicators can be selected. 
	 
	Projects will be required to provide Welsh Government with targets for each of the indicators selected. These targets will need to be broken down so that progress can be measured at various points during the lifetime of the project (operation).  
	 
	Below is a list of the performance indicators that will be used to monitor and evaluate all projects funded through this Scheme. Successful applicants to the scheme will subsequently receive further detail on indicator sub-categories and audit evidence requirements. It should also be noted that successful applicants will also be contacted for future research activities to evaluate the effectiveness of this Scheme.  
	 
	For further information on monitoring & evaluation please email the Research, Monitoring and Evaluation (RME) Team: 
	For further information on monitoring & evaluation please email the Research, Monitoring and Evaluation (RME) Team: 
	RDPMandE@gov.wales
	RDPMandE@gov.wales
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	Performance Indicator Name  
	Performance Indicator Name  

	Definition 
	Definition 


	TR
	Span
	Programme Level Indicators 
	Programme Level Indicators 
	 

	 
	 


	TR
	Span
	0.17 Number of co-operation operations supported 
	0.17 Number of co-operation operations supported 

	Number of co-operation operations supported broken down by type. One operation could either equal one project or not. One operation supported could implement several projects.  
	Number of co-operation operations supported broken down by type. One operation could either equal one project or not. One operation supported could implement several projects.  


	TR
	Span
	0.9 Number of holdings participating in supported schemes 
	0.9 Number of holdings participating in supported schemes 

	Number of holdings participating in the co-operation & supply chain development scheme 
	Number of holdings participating in the co-operation & supply chain development scheme 


	TR
	Span
	Case Level Indicators 
	Case Level Indicators 
	 

	 
	 


	TR
	Span
	Number of jobs created 
	Number of jobs created 

	Total number of permanent jobs created (not maintained) through supported projects expressed in FTE, by gender. Only new jobs actually created as a result of the financial support provided by this scheme should be counted. This excludes jobs maintained (as too problematic to assess). It relates to employment when the project is up and running, i.e. if the project is creation of a farm shop, it does not include employment created during the design/construction building phase – consultant / architect / builde
	Total number of permanent jobs created (not maintained) through supported projects expressed in FTE, by gender. Only new jobs actually created as a result of the financial support provided by this scheme should be counted. This excludes jobs maintained (as too problematic to assess). It relates to employment when the project is up and running, i.e. if the project is creation of a farm shop, it does not include employment created during the design/construction building phase – consultant / architect / builde


	TR
	Span
	Number of participants in training 
	Number of participants in training 

	Number of people who attend and complete a training course. 
	Number of people who attend and complete a training course. 


	TR
	Span
	Total public expenditure for training / Skills 
	Total public expenditure for training / Skills 

	Total amount of expenditure (public) for training/skills. 
	Total amount of expenditure (public) for training/skills. 


	TR
	Span
	Number of training days 
	Number of training days 

	Number of training days provided (1 day = 8 hours) 
	Number of training days provided (1 day = 8 hours) 


	TR
	Span
	Number of networks established  
	Number of networks established  

	Number of formal networks that are formed due to a common interest as a direct result of advice, assistance or financial support from the RDP and were not in existence before. 
	Number of formal networks that are formed due to a common interest as a direct result of advice, assistance or financial support from the RDP and were not in existence before. 


	TR
	Span
	Number of feasibility studies 
	Number of feasibility studies 

	The number of specific feasibility commissioned or undertaken through the project/programme for a specific project / business / community group / 
	The number of specific feasibility commissioned or undertaken through the project/programme for a specific project / business / community group / 
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	Span
	community of interest, which provide further knowledge of a product, process or market place.   
	community of interest, which provide further knowledge of a product, process or market place.   


	TR
	Span
	Number of stakeholders engaged 
	Number of stakeholders engaged 

	Stakeholder: Any group or individual who can affect or is affected by the achievement of the project objectives. These can be people, groups or entities that have a role and interest in the objectives and implementation of a project. They include the community whose situation the project or programme seeks to change.   
	Stakeholder: Any group or individual who can affect or is affected by the achievement of the project objectives. These can be people, groups or entities that have a role and interest in the objectives and implementation of a project. They include the community whose situation the project or programme seeks to change.   
	Engagement: Stakeholders who become actively involved in the project’s implementation at any stage. For example via networking, animation, consultation. 




	 
	 
	General Information for all Measures 
	 
	These should take into account what measurable contribution this project will make to any or all of the following: 
	 
	 EU programme targets for Outputs & Indicators 
	 EU programme targets for Outputs & Indicators 
	 EU programme targets for Outputs & Indicators 

	 Welsh Government specific objectives or targets 
	 Welsh Government specific objectives or targets 

	 Local Development Strategies 
	 Local Development Strategies 

	 Any other strategic objectives 
	 Any other strategic objectives 


	 
	Explain how the targets will be met. 
	 
	Explain how progress will be monitored, including any arrangements for independent external evaluation where necessary.  
	The Indicators and Outcomes section is shown in the screenshot below: 
	 
	 
	Figure
	 
	There are two types of Indicator, Programme Level and Case Level. These may vary depending on which measure your scheme falls under. Click the add indicator button to bring up the entry screen as shown in the screenshots below: 
	 
	 
	Figure
	  
	Figure
	 
	Back to Contents
	Back to Contents
	Back to Contents

	  

	Business/Project Plan – Financial and Compliance 
	 
	In the final sub-section within the Business/Project Plan you will be required to provide information on the financial aspect and compliance or your project. 
	 
	Revenue Only Projects 
	Staff Costs where applicable: Actual costs should only be used where project roles relate 100% to EU funded projects. Any roles not 100% EU funded must use simplified unit. 
	Guidance on Simplified Costs can be found at: 
	 
	Rural Development Programme 2014 to 2020: Simplified Costs Guidance
	Rural Development Programme 2014 to 2020: Simplified Costs Guidance
	Rural Development Programme 2014 to 2020: Simplified Costs Guidance

	 

	 
	Has the simplified unit cost basis been used for calculating Staff Costs? If yes, please provide detailed calculations. 
	 
	All Projects 
	 
	What funding will be used to cover any non grant element of the project? Provide evidence of correspondence where available. 
	What funding has been explored to fund the project prior to the request for grant? Provide evidence of correspondence where available. 
	What existing funding does the business have? Provide evidence of existing overdraft/loan or other banking facilities where available. 
	Provide a detailed explanation of the need for grant of the specific amount requested. 
	In answering the above you must consider and include the following in your explanations: 
	Explain how you as the applicant intend to meet the financial and compliance obligations required for the delivery of the project. 
	 
	Show how your financial systems and financial planning are robust. 
	Provide a detailed account of all the underlying assumptions that the financial plans are modelled on along with any supporting evidence where appropriate (for example market analysis figures for investment projects in processing activities). 
	Outline the sources of finance for this proposal. You must indicate if each source of funding is already secured or only provisional. There are four elements that may be covered in the financial data: 
	 
	 Profit and loss account 
	 Profit and loss account 
	 Profit and loss account 

	 Balance sheet 
	 Balance sheet 

	 Cash forecast 
	 Cash forecast 

	 Turnover 
	 Turnover 


	 
	Please outline your assumptions concerning turnover and cash flow. 
	 
	The financial summary within the plan must be short and easy to follow. It is very important to include your forecast figures alongside the historic. This will provide context to your financial plan. Include any significant changes in your financial position, major market or competitive changes, and other issues that impacted on the 
	business. We need to see the benefits of the proposal and the story in numbers at a glance. 
	 
	You must include a return on investment calculation. 
	If you are a new business start up or a newly incorporated organisation you will not be able to provide historic information. In this case you will need to provide estimates based on as much sector specific information as possible by the means of previous experience or market research, or a combination of both. 
	Please list your research sources. 
	 
	Provide an assessment of the project affordability i.e. evidence that applicant can sustain the costs with the grant funding. 
	 
	There is one large text box for this section as shown in the screenshot below: 
	 
	  
	Figure
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	Planning Permissions, Licences and Consents 
	 
	The next section is Planning Permissions, Licences and Consent as shown in the screenshot below: 
	 
	 
	Figure
	 
	Depending on how which response you may be prompted to answer further questions as shown in the screenshot below: 
	 
	 
	Figure
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	Environmental Impact 
	 
	The next section is Environmental Impact as shown in the screenshot below: 
	 
	 
	Figure
	 
	If you answer yes to any of these question a box will appear below asking you for details as shown in the screenshot below:  
	 
	  
	Figure
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	Checklist of Supporting Documents 
	 
	The next section is the Checklist of Supporting Documents as shown in the screenshot below: 
	 
	  
	Figure
	 
	You must select at least one method of supporting document submission.  
	 
	To Note 
	 
	A major revenue type project that is intended to be delivered over a number of years that would have a significant project delivery team working with a wide range of final beneficiaries or participants, would have to present a much more detailed project proposal. Such a proposal might be supported by additional documents such as feasibility studies, evaluation reports from recent similar activities, comparison appraisals and/or other reports such as academic studies which would present a fuller picture of w
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	Submission 
	 
	Errors, Information and Summary 
	 
	The next section will show any Errors on your application, and a Summary of your application.  
	 
	The following screenshot shows the message that will display if there are no errors:  
	 
	 
	Figure
	 
	If there are any errors a message will be displayed as shown in the following screenshot: 
	 
	 
	Figure
	 
	Also the error(s) will be identified. The following screenshot shows that the error is that the Ramsar Convention Site or a Conservation Area question has not been answered. You will therefore need to return to the Environmental Impact section to answer this question before you can submit the application. 
	 
	 
	Figure
	 
	  
	The following screenshots show an example of the Errors, Information and Summary section once the survey has been fully completed: 
	 
	 
	Figure
	 
	 
	Figure
	 
	 
	 
	Figure
	 
	The text you have written in any of the large text boxes will not display here but it will be shown in the PDF summary that will be sent to you via RPW Online once you have successfully submitted your application.  
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	Declaration and Undertakings 
	 
	Read the Declaration and Undertakings section shown in the following screenshot and once you have done so, tick the box at the bottom to confirm you agree to these as shown in the screenshot below: 
	  
	Figure
	Submit 
	 
	When you have finished completing the application, click the Submit button.  
	  
	Figure
	 
	Submission Confirmation 
	 
	A Submission Confirmation will now display as shown in the following screenshot. You should save or print the Submission Confirmation, by selecting the Print this Screen button shown in the screenshot. Click the Exit button shown to leave the application and return to RPW Online.  
	 
	A copy of your application will appear on your RPW Online account within one working day. 
	 
	 
	Figure
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