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Welsh European Funding Office

Swyddfa Cyllid Ewropeaidd Cymru

SCoRE Cymru

Supporting Collaborative Research and innovation in Europe

Application Form for Travel 
	Before completing this form you should read the SCoRE Guidance that can be obtained from WEFO’s Horizon 2020 Unit. 
Return completed form to:

B. Morgan / L. Hough, C2 Front, Welsh Government, Sarn Mynach, Llandudno Junction, LL31 9RZ 
Or email Horizon2020@gov.wales 
NB Eligible costs must be incurred on or after the date when an application is approved by the Welsh Government unless you have written confirmation from the Horizon 2020 Unit.


Applicant details
	Organisation name:


	

	Address, including postcode:


	

	Telephone:


	

	Contact person:


	

	Applicant D.O.B:


	

	Applicant NI Number:


	

	E-mail:


	

	Website:


	

	Company registration number:


	

	VAT registration number:


	

	Is VAT Recoverable?


	


Travel details
	Date when a decision on this application is required (i.e. in order to book travel):
	

	Destination
	

	Estimated travel dates
	From 

	
	To


Purpose of your travel
	Please provide the objectives of the travel
They must be quantifiable, measurable and relate to the aims of SCoRE Cymru.

	


	Project partners or organisations you will visit

Name all project partners/organisations you will be visiting, indicate which country they are based in and what expertise each partner could bring to a bid. Are you attending an event? Whom will you meet? Are there pre-arranged meetings?

	


	Are you attending with another Welsh organisation?
If so, who and are they a SME, Higher Education Institute or other organisation? Are they a potential project partner?

	


Complete where relevant to your travel:
	For which specific European research funding will you be applying (including any call dates)?

	

	What is/will be your project title?

	

	Will you be the co-ordinator of the project? (Yes/No)

	

	If the HORIZON 2020 application is successful, what level of grant is likely to be awarded to the applicant and any other Welsh partners? 

	

	Please provide a list of all other prospective partners involved in the project.

	

	Please provide a brief description of the project:

	


General questions
	Please explain how you will judge whether the trip has been a success

	

	You will be expected to provide a short report following your visit outlining benefits and outcomes.

Please provide a date when this could be expected.

	

	If you are applying for funding for more than one person, please explain why more than one person must travel.

	

	Have you applied for European research funding before? If so, for what funding and what was the result?

	

	Are you an SME? (Yes/No)

	


Grant request
Please set out the anticipated itinerary and travel costs below (see Guidance for eligible costs). Any claims for payment should correspond to this budget. 
	Category, e.g. return flights from x to x, hotel in x, etc
	Explanation/justification
	Expected cost (£)*


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total cost:


	

	Grant requested (and % of total cost):


	


	*VAT should be excluded unless non-recoverable.  Please indicate if it is included.


	


If you are a business a State Aid declaration might be necessary.  Ask the Horizon 2020 Unit for further information.

Declaration
I confirm each of the following:
1. I do not have an alternative source of funding for this activity.

2. I accept the payment and auditing conditions associated with this grant.
3. I acknowledge that if I fail to meet the eligibility requirements, I/we shall be liable to pay the full price that would otherwise be payable in respect of services received.
4. If this application is successful and I discontinue the agreed activity and I fail to provide a good and justifiable reason why that was necessary (of which the Welsh Government shall be the sole judge), I agree to repay in full any monies I have already received in respect of this application.

5. All the information in this form is, to the best of my knowledge, accurate and true.

6. I acknowledge that approval of this application does not in any way imply that the European Commission will accept any resulting proposal.

7. I agree that the Welsh Government can make information on this application form available for the purposes of assessing this application and/or compiling statistics about the operation of the grant scheme.

8. I agree that the Welsh Government can publish an agreed text concerning the success of my application and/or any subsequent proposal for European research funding. Please refer to SCoRE Guidance for details of obligations in respect of the General Data Protection Regulation:  
https://gov.wales/score-cymru-guidance
9. I understand that invoices, timesheets, receipts and other relevant records relating to each of the eligible cost categories must be kept for up to 10 years from the date of any award resulting from this application (see SCoRE Guidance).  All information must be made available to the Welsh Government and the European Commission, their successors or their appointed agents on request for audit purposes. 
I am authorised to sign on behalf of the applicant organisation.
	Signature
	
	Date (dd/mm/yyyy)
	

	Name
	
	Position
	


	Signature of European Liaison Officer (for Higher Education Bodies)
	
	Date (dd/mm/yyyy)
	

	Name
	
	Position
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