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	To the participant:

If you experience any problems whilst on your Employability Skills Programme, please contact your mentor, whose details are listed below.  Your mentor will be available to you for the duration of your time on the programme and will be able to help you with any problems or issues which may arise.



	

	MENTOR CONTACT DETAILS

	Mentor’s Name:
	

	WBL Provider:
	

	Mentor’s Contact Number:
	
	
	
	
	
	
	
	
	
	
	

	Mentor’s Email Address:
	


	1. PARTICIPANT ELIGIBILITY

	In order to take part in the Employability Skills Programme, you must be able to agree with all the following statements.  You will also be asked to provide evidence to show that you are eligible to take part in the programme.  The evidence you will need is explained in Annex A, which is attached to this form.  You will not be able to start your opportunity until we have checked that you are eligible to take part in the programme and you have been able to provide us with the necessary evidence.

	
	Yes
	No

	Are aged 18 or over
	
	

	Are unemployed and registered with JCP (this includes those claiming benefits or and those claiming credits only), or are included in a spouse or partners claim for benefits and do not participate in the DWP Work Programme
	
	


	2. PARTICIPANT DETAILS

	National Insurance Number:
	
	
	
	
	
	
	
	
	

	Unique Learner Number (ULN):
	
	
	
	
	
	
	
	
	
	

	Title:  Mr             Mrs            Miss         Ms      Other: (please state) 

	First Name(s):
	

	Surname:
	

	Date of Birth: 
	

	Address Line 1:
	

	Address Line 2:
	

	Town/City:
	

	Post Code:
	

	Unitary Authority (please select one of the options below)

	Blaenau Gwent
	
	Merthyr Tydfil
	

	Bridgend
	
	Monmouthshire
	

	Caerphilly
	
	Neath Port Talbot
	

	Cardiff
	
	Newport
	

	Carmarthenshire
	
	Pembrokeshire
	

	Ceredigion
	
	Powys
	

	Conwy
	
	Rhondda Cynon Taf
	

	Denbighshire
	
	Swansea
	

	Flintshire
	
	Torfaen
	

	Gwynedd
	
	Vale of Glamorgan
	

	Isle of Anglesey
	
	Wrexham
	

	Contact Number:
	
	
	
	
	
	
	
	
	
	
	

	Alternative Contact Number:
	
	
	
	
	
	
	
	
	
	
	

	Email Address:
	

	Preferred Language for Communication:
	Welsh
	
	English
	

	Highest Educational Achievement prior to starting ESP (please select one of the options below)

	No formal qualifications
	

	Credit & Qualifications Framework for Wales (CQFW) Level 1:

NVQ Level 1 up to 4 O Levels; GCSE grade D-G; CSE grade 2-6 or equivalent; Qualifications and Credit Framework (QCF) Level 1; GNVQ Level 1; GSVQ foundation Level 1; BTEC; RSA other; City and Guilds Level 1; YT certificate; YTP certificate; Key Skills Qualification 1; O Level D-E; Welsh Baccalaureate Foundation; Essential Skills qualification Level 1
	

	Credit & Qualifications Framework for Wales (CQFW) Level 2:

Welsh Baccalaureate National; Foundation Apprenticeship Level 2; GNVQ intermediate Level 2; RSA diploma; City and Guilds craft; BTEC Level 2; O Levels A-C; GCSE grade A*-C; QCF Level 2; Essential skills qualification Level 2; CSE grade 1 or equivalent; Advanced Welsh Baccalaureate
	

	Credit & Qualifications Framework for Wales (CQFW) Level 3:

International Baccalaureate 1; GNVQ Advanced; A Level; AS Levels or equivalent; RSA advanced diploma; OND; ONC; QCF Level 3; BTEC; National City and Guilds advanced craft; Access to HE qualification 1; Apprenticeship Level 3; Certificate of Higher Education
	

	Credit & Qualifications Framework for Wales (CQFW) Level 4:

HNC; Higher Apprenticeship Level 4; HND; QCF Level 4; Intermediate HNC/HND
	

	Credit & Qualifications Framework for Wales (CQFW) Level 5:

Foundation Degree, Higher Apprenticeship Level 5, QCF Level 5, Honours
	

	Credit & Qualifications Framework for Wales (CQFW) Level 6:

QCF Level 6; Nursing; Higher Apprenticeship Level 6; Professional Certificate in Education; Higher Degree e.g. MSc; MA; MBA; PhD
	

	Credit & Qualifications Framework for Wales (CQFW) Level 7-8:

Industry Qualifications e.g. Chartered Accountants; Higher Apprenticeship Level 7; Higher Apprenticeship Level 8; Post Graduate Certificate in Education; QCF Level 7; QCF Level 8
	

	Can you understand Welsh
	Yes
	
	No
	

	Can you read Welsh
	Yes
	
	No
	

	Can you speak Welsh
	Yes
	
	No
	

	Can you write Welsh
	Yes
	
	No
	

	Preferred language
	

	Employment status prior to starting ESP (please select one of the options below)

	Long-term unemployed (more than 6 months continuous spell of unemployment)
	
	Short-term unemployed (6 months unemployment or less)
	

	Economically Inactive (excluding those in full time education or training) 
	
	

	Have you been made redundant:
	                                  
	Yes
	
	No
	

	What benefit are you currently claiming:
	Jobs Seekers Allowance
	
	Universal Credit
	
	None
	


	3. PARTICIPANT DECLARATION

	I confirm that the information I have given above is correct and I understand that if any of the information I have provided is incorrect I will not be eligible to take part in the Employability Skills Programme and that I will be withdrawn from the programme with immediate effect.

I confirm that I understand that if I am unable to provide evidence to show that I am eligible to take part in the Employability Skills Programme I will be withdrawn from the programme with immediate effect.

I confirm that I have been provided with the name and contact details of the Employability Skills Programme Managing Agent.

I confirm that I have been provided with the name and contact details of my Employability Skills Programme mentor and understand that I can contact my mentor if I have any problems or to raise any issues during my participation in the Employability Skills Programme.
I confirm that the provider can inform the JCP work coach of my destination once I have completed the programme.

	
	
	
	
	

	

	4. PRIVACY NOTICE

	In order for you to receive support from the Employability Skills Programme the Welsh Government is required to collect information from you.

All fields are mandatory unless otherwise stated.

All information you provide will be stored and used in accordance with the Data Protection Act. 

Under the Data Protection Act 1998, you have a right to access the data the Welsh Government holds about you and to correct the information in the future. For further information please contact Employabilityskills@wales.gsi.gov.uk or call 0300 123 0776

For more detail on the above, please visit http://gov.wales/contact_us/fpcc/dataprotect2 

This privacy notice sets out how the information will be used and who will have access to it.

The information collected will be sent to the Welsh Government and in some instances to parties working on their behalf, and used in the following ways.

• To monitor and report on the number of people taking part in projects and the number of people from different groups being supported (e.g. different ages, genders and ethnicities); 

• By the Welsh Government and other public bodies to carry out the funding; planning; monitoring and inspection of learning; and to produce statistical publications;

• By approved social research organisations to carry out research, analysis or equal opportunities monitoring;

• By auditors;

• To link your records to other data sources for the purpose of evaluating the impact the project has had on the people who took part and for other research.

Research organisations will only contact a sample of individuals. If you are contacted to take part in any research/evaluation about your experience on the project the purpose of the interview or survey will be explained to you and you will be given the option to say yes or no to taking part. You contact details will only be used for approved research purposes and in accordance with the Data Protection Act. The research organisations will delete your contact details once this approved research is complete. 

By signing this form you are consenting to your information being used in the ways set out above.


	     Signature
	
	Name 
	
	Date

	
	
	
	
	
	

	

	
	
	
	

	5. WBL PROVIDER DECLARATION


	
   Signature

Name 

Date




	

	6. EQUAL OPPORTUNITIES MONITORING

	To the participant:

One of the aims of the programme is to promote equal access for all to the education, training and employment opportunities offered through the programmes and to prevent any discrimination on the grounds of gender; disability; ethnic origin; religion or belief; age; sexual orientation and with regard to the bilingual nature of many of the region's communities.

To ensure that the Employability Skills Programme is meeting the above commitment, we need to collect some information about you.  The information you provide will be processed and managed by the Welsh Government in accordance with its obligations and duties under the Data Protection Act 1998, Freedom of Information Act 2000 and Environmental Information Regulations 2004.  The information you provide will be shared only with the Welsh Government for statistical and evaluation purposes.  From time to time, we engage with external research organisations to evaluate the performance of the programme.

Your answers do not in any way influence the outcome of this application to take part in the Employability Skills programme.


	Gender:
	Male
	
	Female
	

	Ethnicity

	White
	Mixed/Multiple ethnic groups

	Welsh/English/Scottish/Northern Irish/British
	
	White and Black Caribbean
	

	Irish
	
	White and Black African
	

	Gypsy or Irish Traveller
	
	White and Asian
	

	Any other White background
	
	Any other Mixed/Multiple ethnic background
	

	Asian/Asian British
	Black/African/Caribbean/Black British

	Indian
	
	African
	

	Pakistani
	
	Caribbean
	

	Bangladeshi
	
	Any other Black/African/Caribbean background
	

	Chinese
	
	Other ethnic group

	Any other Asian background
	
	Arab
	

	Prefer not to say
	
	Any other ethnic group
	

	Migrant Status

	Yes - EU
	
	Yes – Non EU
	
	No
	
	

	Do you face any barriers to employment due to a work limiting health condition

	Yes
	
	No
	
	

	Do you consider yourself to have a disability

	Yes
	
	No
	
	

	Household Status

	Including you, how many adults (aged 18 or over) live in your household?

	Please state number
	
	

	Are any of the individuals in your household employed (including self-employed)?

	Yes
	
	No
	
	

	Do you have any dependant children?

	Yes
	
	No
	
	

	Are you homeless or affected by housing exclusion?

	Yes
	
	No
	
	

	Caring Responsibility

	Are you the primary carer of a child/children (under 18)?

	Yes
	
	No
	
	

	Are you the primary carer of a disabled adult (18 and over)?

	Yes
	
	No
	
	

	Are you the primary carer of an older person/people (65 and over)?

	Yes
	
	No
	
	

	Do you have any caring responsibilities?

	Yes
	
	No 
	
	


I confirm that I have verified that the participant meets the eligibility criteria of the Employability Skills Programme


I confirm that I have seen the original documents listed on page 4 and that I have retained certified copies n the participants file


I have explained the Employability Skills Programme mentoring process to the participant


I have provided the participant with the Employability Skills Programme Mentors contact details


I have drawn the Privacy Notice at section 4 to the participant’s attention
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