
 

 
WEFO Online Training Module – Registration 

 

Registering your Organisation on WEFO Online 

 

Please Use The Down Arrow On Your Keyboard To Progress 

Through the Screens. 

 



The Aim of the Presentation 

This presentation is designed to take users 

through the process of registering for the WEFO 

Online service.  



The Government Gateway 

The Government Gateway is used to register for 

online government services. The WEFO Online 

registration process involves first registering your 

organisation with the Government Gateway and 

then enrolling for WEFO Online. 



A Note on Registration 

Once it has been agreed that you can submit a full 

application for funding, you will receive an 

invitation to register for WEFO online. You will not 

be able to register unless you have first been 

invited to do so. 



WEFO Online Overview 

Please note, this module was created using a test 

environment.  Any names or ID’s displayed are 

fictitious. 
 



Government Gateway 
Navigate to www.gateway.gov.uk, from the “Organisations” section select  

“Register as an Organisation”. 

http://www.gateway.gov.uk/


Register as an Organisation 
From the “Register as an Organisation” window, select the “Register” button  

from the Register box. 



Register for an account 
You will now need to provide the system with your First name(s), Surname, 

your Email Address and a Password. 



Register for an account 
With all the details entered, select the “Submit” button. 



Confirmation 
You will then be presented with your user ID for the system.  Please ensure to 

make a note of it.  You are required to select the tick box to confirm you have 

noted your ID. 



Case Selection 
With the tick box selected you are then able to press the “Continue” button. 



Your Services 
You will then be presented with a list of the available services on the 

Government Gateway. 



Your Services 
Navigate to the end of the list and select “WEFO Online”. 



Enrol for Service 
You will then be presented with a window confirming your selection.  Press the 

“Continue” button. 



Service Enrolment 
Using the information in the letter sent to you by WEFO, complete the Service 

Enrolment form. 



Service Enrolment 
Use the “Business Party ID” from the letter for the “WEFO Registration 

Number” on the form. 



Service Enrolment 
Use the “Postcode” from the letter for the “Registered Address Postcode” on 

the form. 



Service Enrolment 
You are not required to provide a value for the “Security Code” field. 



Service Enrolment 
Once all the fields have been completed, ensure you read the Terms and 

Conditions. On completion, select the tick box and then press “Next” . 



Service Enrol Confirmation 
You will then be provided with confirmation that you have been successfully 

enrolled for WEFO Online. 



Service Enrol Confirmation 
Before you can progress to the next step, you must wait for the activation code 

to be sent to you.  This can take up to seven days to arrive. 



Activation Letter 
When you receive your activation letter ensure you log on to the Government 

Gateway within 28 DAYS to activate the service. 



Government Gateway 
Return to the Government Gateway home page and select the “Enter the 

Government Gateway” button. 



Government Gateway - Login 
Enter your “User ID” and Password” then select the “Log in” button. 



Your Services 
From the “Your services” window, the WEFO Online service will appear under 

the “Services awaiting activation” area, select the link.  



Activate Enrolment 
Enter the activation code you received in the activation letter from the 

Government Gateway then press “Next”. 



Activate Enrolment 
You will then be provided with a confirmation message that you have been 

successfully activated against this service. 



Activate Enrolment 
With your Government Gateway enrolment activated you will now need to 

activate your WEFO Online account. 



WEFO Website 
Navigate to http://gov.wales/funding/eu-funds/wefo-online/ and select the 

“WEFO Online” link from the centre of the window. 

http://gov.wales/funding/eu-funds/wefo-online/
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Activate Enrolment 
Enter your “User ID” and “Password” and press “Log in”. 



Activate Enrolment 
You will then receive a confirmation message that additional security checks 

are being performed. 



Activate Enrolment 
Within 48 hours of receiving this message, you will receive an email from the 

WEFO PPIMS mailbox stating the security checks are complete and you are 

able to Log in to WEFO Online. 



Further Information 

More information on WEFO Online including the 

login page can be found at 

http://gov.wales/funding/eu-funds/wefo-online 

 

For more information please visit the Applying for 

European Funding section of the WEFO website 

at http://gov.wales/funding/eu-funds 
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Further Assistance 

If you require further assistance with this function please contact either: 

WEFO.PPIMS@wales.gsi.gov.uk 

Your PDO 

Or 



 

 
 

Thank You 


